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NOTICE OF RESIGNATION OF COMPANY SECRETARY AND DIRECTOR
For the purposes of sections 464(3) and 477(3) of Companies Ordinance (Cap. 622)
Notes for Completion of Form ND4
Introduction

(a) A resigning company secretary or director (including an alternate director but excluding a reserve
director) should use this form to notify the Registrar of Companies (the Registrar) of his or her or
its resignation if there are reasonable grounds for believing that the company will not deliver a
notice of the resignation in the specified form, Form ND2A, to the Registrar for registration.

(b) A resigning reserve director should use Form ND8 to deliver a notice of his or her resignation to
the Registrar if there are reasonable grounds for believing that the company will not deliver such a
notice in the specified form, Form ND5, to the Registrar for registration.

Please fill in all particulars and complete all items consistently in either Chinese or English. Traditional
Chinese characters should be used if the form is completed in Chinese. Please note that handwritten
forms may be rejected by the Companies Registry.

Please complete the Presentor's Reference. Unless the presentor needs to raise a specific issue for
the attention of the Companies Registry, no covering letter is required.

This form can be delivered by post or in person to "The Companies Registry, 14th floor, Queensway
Government Offices, 66 Queensway, Hong Kong". If the form is delivered by post but the Registrar
has not received it, the form will not be regarded as having been delivered to the Registrar in
satisfaction of the relevant provision of the Companies Ordinance.

Signature

This form must be signed by the resigning company secretary or director. A form which is not properly
signed will be rejected by the Companies Registry.

Business Registration Number

Please provide the business registration number (i.e. the first 8 digits of the Business Registration
Certificate number) issued by the Business Registration Office of the Inland Revenue Department.
The numbers after [-] are not required. For companies incorporated on or after 27 December 2023,
the business registration number is also adopted as the "No. " on the "Certificate of Incorporation”
issued by the Companies Registry.

Particulars Currently Registered with the Companies Registry (Section 2A)

Please indicate the capacity(ies) of the person(s) ceasing to act. In the case of an alternate director,
please state the name(s) of the principal director(s) to whom he or she or it was the alternate.

The name of the company secretary or director who is a natural person must be the same as stated in
his or her Hong Kong Identity Card or, if he or she does not hold a Hong Kong Identity Card, in his or
her passport.
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(a) For identification purposes, please provide the partial number of Hong Kong Identity Card or, in
the absence of a Hong Kong Identity Card, the partial number of passport according to the
description of “Partial number” below:

Partial number means —

(i) if the identification number comprises a sequence of an even number of alphanumeric
characters (excluding spaces, punctuation marks and symbols) — the first half of the
sequence; or

(ii) if the identification number comprises a sequence of an odd number of alphanumeric
characters (excluding spaces, punctuation marks and symbols) — the part that begins with
the first character in the sequence and ends with the character that falls on the middle of
the sequence.

e.g.
Hong Kong Identity Card Number

Full Number
(including the digit or
alphabet in brackets)

Partial Number
(i.e. all the alphabets and the first three digits)

A123456(7) | A123 kK k(%)

AA123456(7) C OAA123 [k ok Kk (%)

Passport Number

Full Number
(including punctuation marks Partial Number
and symbols)

ABCD1234567 ABCD12
ABCD12345678 ABCD12
ABCD123456789 ABCD123
ABC-123-4 ABC1
#A1234567H(*) A1234

(b) If the resigning company secretary or director is a natural person and has previously registered
the partial number of his or her Hong Kong ldentity Card or passport with the Companies
Registry according to the description above, please provide that partial number.

(c) Please DQ NOT fill in the full identification number in the box provided. Information provided in
the box is available for public inspection.

(d) If no such particulars have been registered, please state ‘Nil’ in the boxes provided.

If all the partners in a firm resigned as joint company secretaries of the company, please state the
name of the firm in the box for name of Company Secretary (Body Corporate).

Details of Resignation (Section 2B)

Please indicate whether the director or alternate director still holds any directorship(s) (including
alternate directorship(s)) after the resignation. There is no need to complete this item when reporting
the resignation of the company secretary.

Notice of Resignation (Section 3)

Please note that where notice of the resignation of a director or the company secretary is required to be
given by the articles of the company or by any agreement with the company, the resignation of the
director or the company secretary does not have effect unless such notice has been given in
accordance with section 464 or 477 of the Companies Ordinance.



