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Compliance with the Companies Ordinance and Business Registration Ordinance

Applicable to local companies registered under the Companies Ordinance (Chapter 622, Laws of Hong Kong)

After registration, companies must comply with the requirements of the Companies Ordinance and deliver statutory

returns to the Registrar of Companies within prescribed time periods including, but not limited to, the following:

Section 658 requires a company to deliver a notice of change of address of registered office in Form NR1 within 15 days after the change.

Sections 645 and 652 provide that where there is any change in the company’s director, company secretary and/or in their particulars, the
company must, within 15 days after the change, deliver a notice of change in Form ND2A and/or Form ND2B (as the case may be).
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Sections 662 and 664 provide that a company must deliver an annual return in Form NAR1 together with an annual registration fee —

for a private company, in respect of every year, within 42 days after the anniversary of the date of incorporation of the company in
that year;

for a public company, in respect of every financial year, within 42 days after the company’s return date. The company’s return
date is the date that is 6 months after the end of the company’s accounting reference period. The return must be accompanied by
certified true copies of the company’s financial statements, directors’ report and auditors’ report;

for a company limited by guarantee, in respect of every financial year, within 42 days after the company’s return date. The
company’s return date is the date that is 9 months after the end of the company’s accounting reference period. The return must be
accompanied by certified true copies of the company’s financial statements, directors’ report and auditors’ report.

+«+ Business registration and its renewal are statutory requirements under the Business Registration Ordinance (Chapter 310 of
the Laws of Hong Kong) administered by the Business Registration Office of the Inland Revenue Department. You are
still required under the Companies Ordinance to deliver your annual return together with the annual registration fee to the
Registrar of Companies within the prescribed time period even if you have already renewed your business registration.
Substantially higher registration fee is payable for late delivery of annual return.

« If a company fails to comply with the requirements of the Companies Ordinance, the company and every responsible
person of the company, including every director, company secretary and manager of the company, are liable to prosecution
and, if convicted, default fines.

+ An “Annual Return e-Reminder” service is available at the e-Services Portal (www.e-services.cr.gov.hk). For details,
please visit the “Compliance” section at www.cr.gov.hk.

¢ You can register for our e-News, download our information pamphlets, fee schedule and forms at www.cr.gov.hk.
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BEZIZE BUSINESS REGISTRATION OFFICE HEEEE

AN FEEUERHE 5 9% 2/F, Inland Revenue Centre, All correspondence should be addressed to:

TSR, 2 48 5 Concorde Road, Kai Tak, Commissioner of Inland Revenue, P.O. Box
Kowloon, Hong Kong 29015, Concorde Road Post Office, Kowloon,
48111 Web site: www.ird.gov.hk Hong Kong.
EEhEAR ¢ (852)187 8088 Hotline : (852)187 8088
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Applicable to businesses registered under the Business Registration Ordinance
(Chapter 310, Laws of Hong Kong)

Every person carrying on a business in Hong Kong should ensure compliance with the requirements
of the Business Registration Ordinance. Please note :

1. Section 7(2) requires every person carrying on business to notify the Commissioner of Inland Revenue
(Commissioner) of the non-receipt of the demand notice in writing within 1 month of the expiry of the
current business registration certificate.

2. Section 8(1) and 8(2) specify that where there occurs any change in the particulars of a business as set
out in the form of application for registration or where a business ceases to be carried on, any person
carrying on such business or any person who was carrying on such business shall within 1 month of
such change or of the cessation notify the Commissioner in writing thereof.

3. Section 8(1A) specifies that where a local company registered under the Companies Ordinance
(Chapter 622, Laws of Hong Kong) commences to carry on business, it must notify the Commissioner
in writing of the business particulars (business name, description and nature of business, business
address and date of the commencement of business) and any change in those particulars within
1 month of the date of commencement of the business or of the change.

4.  Section 15(1) provides penalties for offences against the Ordinance consisting of a fine of $5,000 and
imprisonment for 1 year.

5. A person carrying on business may elect for a 3-year business registration certificate by notice in
writing to the Commissioner not later than 1 month before the expiry date of the current business
registration certificate. Once an election is made, it will remain valid until such time as it is revoked in
writing. For businesses with one or more branches, the election will also be applicable to both the
main business and all the branches, old and new. The business registration fee and levy will not be
refunded even though the business or the branch may cease to be carried on before the expiry of the
validity period of a 3-year certificate.

If you need more information, please call our enquiry hotline 187 8088, visit our web site
www.ird.gov.hk or e-mail to taxbro@ird.gov.hk.
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