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Requirements for TCSPs (I)
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AML/CTF Requirements
• AMLO, section 5A & Schedule 2
• Guideline on Compliance of AML/CTF 

Requirements for TCSPs (“AML/CTF 
Guideline”)

• Conditions of TCSP licence
• Other legislation – requirements 

relating financial sanctions, terrorist 
financing, proliferation of weapons of 
mass destruction and reporting of 
suspicious transactions

Licensing Requirements

• Anti-Money Laundering and 
Counter-Terrorist Financing 
Ordinance, Cap. 615 (“AMLO”), 
Part 5A

• Conditions of TCSP licence
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Requirements for TCSPs (II)
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Licensing Requirements AML/CTF Requirements

AML/CTF Guideline

AML/CTF 
Requirements 
under other 
legislation
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Licensing Requirements (I)
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Apply for a TCSP licence BEFORE carrying  on
trust or company service business in Hong Kong

Carry on business WITHOUT a licence

Imprisonment up to 
6 months

Fine up to 
HK$100,000

It is an offence
under s.53F of the
AMLO to carry on
a trust or
company service
business without
a licence

i
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Licensing Requirements (II)
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I have just applied for a TCSP licence. 
Can I carry on trust or company service now?

TCSP 
LicenceWAIT

NO.
You can only   

carry on trust or 
company service 

AFTER you are 
granted  a        

TCSP licence.
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Licensing Requirements (III)
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Our company provides 
registered office, 
business address and 
correspondence 
address for 
my clients

I provide service to 
companies by acting as 
their company   
secretary

I am employed by a 
company and is 
appointed as the 
company secretary of 
the company

I am a landlord and 
carry on a business of 
leasing office or 
business premises to 
my tenants

Providing Address

Acting as Company Secretary

These examples are not 
exhaustive and are for general 
information only.  Please seek 
independent legal or professional 
advice as you see fit.

i

Some examples on who needs to apply for a licence



www.tcsp.cr.gov.hk

Licensing Requirements (IV)
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Requirements for 
licensee

Obtain approval for     
adding ultimate owner/ 

partner/director

BEFORE adding the 
ultimate owner/ 
partner/director

Report changes in 
particulars 

Within ONE MONTH 
of the change

Notify cessation of trust or 
company service business

BEFORE the intended 
date of cessation

Apply for renewal                
of licence

At least 60 days 
BEFORE the expiry  

of the licence

Licensees may
refer to the
Guideline on
Licensing of
TCSPs for
details.

i
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Renewal of TCSP Licence – Timeline (I)
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Year 3Year 2 Year 5Year 4 Year 6Year 1

Current licence valids for 3 years

Licence valids for 3 yearsRenewed licence valids for 3 years

Current licence
granted

Application for 
renewal submitted

Licence
renewed

Current licence
remains in force

Application for renewal 
being processed

Expiry date of 
current licence

Application must be submitted at least 60 days before the licence expires
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Renewal of TCSP Licence – Timeline (II)
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Year 3Year 2 Year 2Year 1 Year 3Year 1

Current licence valids for 3 years

Licence valids for 3 yearsNew licence valids for 3 years

Current licence
granted

Application for new 
licence submitted

New licence
granted

CANNOT carry on trust or 
company service business

Application for new 
licence being processed

Expiry date of 
current licence

Licensee fails to submit application at least 60 days before the licence expires
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Renewal of TCSP Licence - Application
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Copy of 
documentary 

proof

Exempted persons

Form TCSP4 or Form TCSP5 for EACH
person subject to the fit and proper test

TCSP2

TCSP4 TCSP5

Additional fee for EACH person: HK$975
i

Individual Corporation

Application fee: 
HK$2,910

i

Application

And/ 
or
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TCSP4

Individual A

TCSP2

Business X

Additional fee: 
HK$975

i
Application fee: 
HK$2,910

i

Renewal of TCSP Licence – Example 1

Total fee 
payable: 
HK$3,885

i

Applicant – sole proprietorship Business X operated by Individual A
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Renewal of TCSP Licence – Example 2
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Individual B –
Partner

(exempted)

Individual C –
Partner

Corporation D –
Partner

Copy of 
documentary 

proof

TCSP2 TCSP4 TCSP5

Partnership Y

Additional fee: 
HK$975

i
Additional fee: 
HK$975

i Total fee 
payable: 
HK$4,860

i

Application fee: 
HK$2,910

i

Applicant – Partnership Y
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TCSP4

Individual E –
Director & Ultimate 

Owner

Corporation F –
Director

TCSP2 TCSP5

Corporation Z

Additional fee: 
HK$975

i
Additional fee: 
HK$975

i
Application fee: 
HK$2,910

i

Renewal of TCSP Licence – Example 3

Total fee 
payable: 
HK$4,860

i

Applicant – Corporation Z
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AML/CTF Requirements for TCSPs
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Under other legislation

• Complying with the statutory 
requirements relating to:
• financial sanctions
• terrorist financing
• proliferation of weapons of 

mass destruction
• Reporting suspicious transactions 

to the Joint Financial Intelligence 
Unit

Under the AMLO and
the AML/CTF Guideline

• Carrying out customer due diligence 
measures

• Keeping records of customers and 
transactions
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Enforcement of the Licensing Regime (I)
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Inspection

Desktop 
review

Interview

Monitoring 
TCSPs
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Enforcement of the Licensing Regime (II)
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Non-compliance

Warning or 
advisory letter

Disciplinary action

Public reprimand

Remedial order

Pecuniary penalty
Suspension or 

revocation or non-
renewal of licence

Prosecution
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Enforcement of the Licensing Regime (III)
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Statistics as at 31 March 2021
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SANCTION 917 warning / advisory letters issued
1,512 summonses issued

MONITORING 3,293 inspections conducted
2,100 interviews conducted

LICENSING 8,347 applications received
7,565 licences granted
693 applications rejected or withdrawn
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Website of TCSP Registry
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The End
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