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REGISTRY Delivers efficiency for companies
Deposit Services

& Registered Agent (Ra) LaI1 Page - s-Submission Serices - Online Submission
Online Submission - Local Companies

= Set Up a Company

& Company Code

= e-submission
Services Company Limited by Shares (Form NNC1)

» Onli Cempany Not Limited by Shares (Ferm NNC1G)
» Offline Submission

» Bulk Submi
» Third Party Software

Interface (TPSI) = Company Name
» Payment of Fee
» Document Status

= Report Changes of Company Particulars

Change of Company Name (Form NNC2}

Enquiry = Company Secretary / Director / Reserve Director
Appeintment / Cessation of Company Sscrstary and Director (Ferm ND24}
LT Particulars of Company Secretary and Director {Farm ND2B) - for single company only
Particulars of Company Secretary and Director (Form ND28) - for up o 10 companies
Annual Return e- Resignation of Company Secretary and Director (Form ND4
Reminder
o services User nomination / Cessation of Reserve Director (Form NDS
s Particulars of Reserve Director (Farm ND7)
Resignation of Reserve Dirsctor (Form ND8}
 Helpdesk =

Registered Office

Address of Registered Office (Form NR1} - for single company anly
Address of Registered Office (Form NR1} - for up to 10 companies

Share Capital
Allotments of Shares (Form NSG1)
= Annual Return

Annual Return (Form NAR1) - Private Company

CR)s22n: =




Electronic Incorporation & tl
Submission of Specified Forms (1)

' = Company incorporation and business
registration
= 3 Forms : NNC1, NNC1G, NNC3
m 4 Sample Articles of Association

= Private companies (2), Public companies
and Guarantee companies

L = GCERS

lectronic Incorporation and tl
Submission of Specified Forms (2)

' = 10 commonly filed specified forms

(a) Reporting changes of company information -
m Company Name : NNC2

m Directors/Company Secretaries and their
particulars -
ND2A, ND2B, ND4, ND5, ND7 & ND8

m Share Capital - NSC1

m Registered Office Address : NR1 (with an optional
one-stop notification of change of business
address service)
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lectronic Incorporation and ‘
Submission of Specified Forms (3)

' = 10 commonly filed specified forms

(b) Annual Return —
NAR1 (for private companies having a share capital)

= individually or in bulk

m via Third Party Software Interface
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e-Incorporation (1)
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e-Incorporation (2)

Guided Wizard

StEp 2
Sebect Company Trpe

suns el RETISTRY etver eficionsy for sompanies.
e s asailas ot FOTM NNG1 - T Form (Company Limited by Shares) g

élans A Wekcoma 16 b cur e-Incamperation senice The a-ncarparation process imvals the following stops.

miplete & submit

i Step | Select Filling Language = Please fil in all paniculars and complata all zems in sither Chinesa OR
English, Traditonal Chinese characters should be uged if tho fam is comploted in Chinese

Step 2 Select Company Type - Plogse sebect the type of the company for incorporation

Step 3. Select Artichs of Association (A8) - You miry eiber select and submi the sample AA pranded by the
Companiss Registry, or aitsch your own customized AA (in Adobs Portatie Document Format (FOF))

Step 4. Input Company and Generate Form - The particulars inputied will be
autematically fillod in the slectionic icomaration Fom (o-fam) generated

Siep 5 Complete, Sign, Submit and Pay - Complute the Motice (o Business Regitration Office attachid 1o the
form. Sign and subemil the e-form wilh the A& and approprate fee online. You may seve the e-foem for

SEEEEE AR SR AN AR LAY 8 A Awand fees afterwarnds.

Select Filling Language
@ Engish
0 Chinese {Tradional)
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e-Incorporation (3)

Explanatory Metes to Sample &

ARTICLES OF ASSOCIATION FOR
PRIVATE COMPANY LIMITED BY BHARES
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e-Incorporation (4)

Péoooed Enghh Company Nare
L Dot Lrvied

Preposad Chinese Company Name gy
[ ]

Proposed

o i
B - —

bl

New Guided Wizard

‘Share Capial and Inisisl Sharsheldings on the Company’'s Formatien gy

:_h::"'w o Amar oW At be  To et
y Cmmpoi e Tt e o s Conmin | || PSRRI ([ Soen e
5 et et ] i e [ T e
hgry | e Prasedmba e Praceved s b vt
Company's EMAR AT B tniumnd g ] - 1o = - 1100 e d
=1
Totad 196 I3 ] [

e-Incorporation (5)

_ Input Founder Member and Officer Information
e i cEams

Input of particulars of the
same person holding various
capacities in one screen
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e-Incorporation (6)
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e-Incorporation (7)

Step 1
Select Filling Langusge

B R I e b s L gesid
Step 2 -
Select Company Type = %

e ot il AEIGER B
Step 3 REGISTRY bDelivers efficiency for companies
Sclect AA
Step

,"pu(‘cD eeicuizeate | TNE &-fOrm will be generated. After the e-form has been generated. please
check and ensure the information on the e-form is correct.

arrange for the director to sign the Consent to Act as Director if you have indicated that the
director will sign the Consent on the e-form:

click to select the year option for Business Registration Certificate; and
arrange for a founder member to sign the e-form
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e-Incorporation (8)
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e-Incorporation (10)
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Electronic notification for downloading
the electronic certificates of
incorporation and business registration,

information pamphlets etc.
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e-Submission of Annual Returns (1)
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e-Submission of Annual Returns (2) ‘
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Form NAR1 — Annual Return @

Welcame to use our e-Submission service for filing annual return (Form MAR1). The process involves the following

B m—

steps

Step 1. Sele ing language — Please select sither Chinese OR English as the language for filling in the form.
P R e e A e A e
Select Company — Select the related company.

Slep 2. Input Year of Annual Return — lnpul year of e annual ietum Lo be submitted

Step 3 Review C of the company registered with the Companies
Registry as at the anniversary =t oF incorporation.

Step 4. Generate e-Form — You can then generate the e-form, fill in required particulars. modify the prefilled
records (if necessary}. sign and submit online. You may also save the generated e-form to fill in offline and
submit later

Select Filing Language

@ English

© Chincoe (Traditional)

Select Company

Company Mo -

Please select the company

Ko <G> A | ~

Company lo. English Company Hame Chinese Company Name
EEGLGLE IHE KOWLOON MO | OK WMAN COMPANY LINI ED NGRS [ PR E]
7777778~ GOOD & UP LIMITED ep———

8888889  EIGHI & Mune LIMED A

Results 1-3 of2
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e-Submission of Annual Returns (3)

uided Wizard ey

Step 01
Select Filling Language

g EIHH% DB BRE5
REGISTRY pelivers efficiency for companies
Review Company

Particulars

Eecr Filling of Form NAR1 @
Input Year of Annual Return

Company No. : FTTTFIR
Company Name * HRERLE
GOOD & UP LIMITED

Please input the year of annual return to be filed: n 2014 (Year)

Ifthis return is for relodgement of an electronic Form NART returned to you, please input the document ref no. of
the returned electronic Form MAR1 in the box below. Ctherwise, you should leave the box blank.

—
T <

Document Ref No.
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e-Submission of Annual Retu
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e-Submission of Annual Returns (6) ‘

{C} Information of Share Capital and Members to be regnrleil in the Annual Return

Number of Members
H
() Particulars ofthe following number of H

members will be entered in the e-form
{inzluding those transferred out all

Class of Shares [ Sl sharss cring s reqsrting pericd [ |
* AFLF containing pariculars of the

g members will be attached to the e-form
Ordinary - 5 | + [ HKD - Hong Keng Dollar - % V” 5 !
[ B ...v.” ............................. I
\ [-]] d |
\ [-]] ol |
\ [-] | |

Exit and Cancel All Changes J| Generate e-Form after Reviewing Details
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e-Submission of Annual Returns (7) ‘

e

ARB /OB &L

e
e At

T ema e-Form NAR1 with
R confirmed basic

information will be
generated for user's
review and updating
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e-Submission of Annual Returns (8) ‘
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e-Submission of Annual Returns (9) ‘
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References

= Frequently-asked-questions

m Step-by-step demonstrations

m 24-hour Helpdesk enquiry services

m Telephone:
m Email:

LLELL

8201 8273
cr.helpdesk@pccw.com

@unsg

CR

Thank You!
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