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 Company incorporation and business 
registration 
 3 Forms : NNC1, NNC1G, NNC3 

4 Sample Articles of Association 

 Private companies (2), Public companies 
and Guarantee companies 

Electronic Incorporation & 
Submission of Specified Forms (1) 
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 10 commonly filed specified forms 
(a) Reporting changes of company information -

 Company Name : NNC2 
Directors/Company Secretaries and their 
particulars : 
ND2A, ND2B, ND4, ND5, ND7 & ND8 
Share Capital : NSC1 
Registered Office Address : NR1 (with an optional 
one-stop notification of change of business 
address service) 







Electronic Incorporation and 
Submission of Specified Forms (2) 
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 10 commonly filed specified forms 
(b) Annual Return – 

NAR1 (for private companies having a share capital) 

 individually or in bulk 

via Third Party Software Interface 

Electronic Incorporation and 
Submission of Specified Forms (3) 
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Select the service 

e-Incorporation (1) 
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Select filling 
language 

e-Incorporation (2) 
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e-Incorporation (3) 

4 
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e-Incorporation (4) 

New Guided Wizard 
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e-Incorporation (5) 

Input of particulars of the 
same person holding various 

capacities in one screen 

Click to copy address 
from founder 

member’s field 

New e-NNC1 
/e-NNC1G 
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e-Incorporation (6) 

System 
automatically  

retrieves company  
name of corporate 

officer 

User can add, delete 
or edit the records of 

officer 
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e-Incorporation (7) 

Press to generate the e-Form for 
review and completion 
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Founder member  signs
the e-form by e-Cert or
PIN and save the vxf 
file for record 
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e-Incorporation (8) 
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e-Incorporation (9) 
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e-Incorporation (10) 

Electronic notification for downloading 
the electronic certificates of 
incorporation and business registration, 
information pamphlets etc. 
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Select the service 

e-Submission of Annual Returns (1) 
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Select filling 
language and 

company 

e-Submission of Annual Returns (2) 

18 

Enter the Year of 
annual return 

For relodgement 
cases 

e-Submission of Annual Returns (3) 
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Current e-AR1 

New e-NAR1 
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e-Submission of Annual Returns (4) 

20 

Delete 
record of 

director(s) 

Add record 
of director(s) 

Additional page will be 
generated for 
inputting details of 
additional director if 
indicated in the wizard 

e-Submission of Annual Returns (5) 
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User can 
input 

shareholder 
details in e-
Form NAR1 
or attach the 

details in 
PDF 

Press to generate the e-Form for 
review and completion 

 e-Form NAR1 with 
confirmed basic 
information will be 
generated for user’s 
review and updating 
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e-Submission of Annual Returns (6) 
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e-Submission of Annual Returns (7) 
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If the class of shares input 
in wizard matches with e-
AR1 or e-NAR1 registered 

in previous year, 
shareholder details will be 
prefilled for user’s review 

and updating 

New e-NAR1 
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e-Submission of Annual Returns (8) 

If correspondence 
address of company 

secretary (natural 
person) has not been 
reported at the time of 
snapshot generation, 

the company’s 
registered office 

address will be prefilled 
by the system 

New e-NAR1 
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e-Submission of Annual Returns (9) 
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References 

 Frequently-asked-questions 

Step-by-step demonstrations 

24-hour Helpdesk enquiry services 





 Telephone: 8201 8273 
Email: cr.helpdesk@pccw.com 

Thank You!
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