G.N. 176

COMPANIES REGISTRY

COMPANIES ORDINANCE (Chapter 622)

It is hereby notified that the following form as specified by me under section 23 of the Companies
Ordinance (Chapter 622) (‘the Ordinance’) is revised for use under the Ordinance with effect from
the commencement of the Companies (Amendment) (No. 2) Ordinance 2018 on 1 February 2019.

The revised form is hereby published for information.
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NR2

Notice of Location of Registers and 309(2)&(3), 351(4)&(5),

Company Records

354(1)&(2), 385(2)&(3), 471(4),
543(5), 619(2)&(3), 628(2)&(3).
641(4)&(5), 648(4)&(5),
653M(2)&(3), 653N(1)&(2)

11 January 2019

Ada L. L. CHUNG Registrar of Companies
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A reference to the “Registered Office” in relation to the location where registers and company records are kept by a registered non-Hong Kong
company is a reference to its “Principal Place of Business” in Hong Kong.
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A reference to the “Registered Office” in relation to the location where registers and company records are kept by a registered non-Hong Kong
company is a reference to ‘its Principal Place of Business” in Hong Kong.
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company is a reference to its “Principal Place of Business” in Hong Kong.
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NOTICE OF LOCATION OF REGISTERS AND COMPANY RECORDS

For the purposes of sections 309(2)&(3), 351(4)&(5), 354(1)&(2), 385(2)&(3), 471(4), 543(5),
619(2)&(3), 628(2)&(3), 641(4)&(5), 648(4)&(5), 653M(2)&(3) and 653N(1)&(2)
of Companies Ordinance (Cap. 622)

Notes for Completion of Form NR2
Introduction

A company is required to keep various registers and company records pursuant to the
requirements of the Companies Ordinance at its registered office or at places other than the
registered office as prescribed by regulations made under sections 356 and 657 of the
Companies Ordinance. These registers and company records include —

register of members (section 627)

significant controllers register (section 653H)

register of directors (section 641)

register of company secretaries (section 648)

register of debenture holders (section 308)

register of charges (section 352)

copy of every instrument creating a charge (section 351)

copy of a permitted indemnity provision or a written memorandum setting out the terms of

the provision (section 471)

(i) copy of a management contract or a written memorandum setting out the terms of the
contract (section 543)

(i) copies of resolutions of directors or members, minutes of proceedings of directors’
meetings or general meetings and written records of decisions of the sole director or
member (sections 481, 483 and 618), and

(k) register of particulars referred to in section 384 (section 384).
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The place prescribed by regulations made under section 657 of the Companies Ordinance is a
place in Hong Kong.

A registered non-Hong Kong company is required to keep a register of charges and copies of
instruments creating charges pursuant to the requirements of the Companies Ordinance at its
principal place of business in Hong Kong or at places other than a company’s principal place of
business in Hong Kong as prescribed by regulations made under section 356 of the Companies
Ordinance. The place prescribed by regulations made under section 356 of the Companies
Ordinance is a place in Hong Kong.

A company or a registered non-Hong Kong company must notify the Registrar of Companies
(the Registrar) of the places at which the registers and company records are kept. Unless the
registers and records have at all times been kept at the registered office of the company (or the
principal place of business in Hong Kong for the register of charges and copies of instruments
creating charges kept by a registered non-Hong Kong company), the company must notify the
Registrar in this form of the locations of the registers and company records within 15 days after
they are first kept at those places and of any changes in those locations.

An existing company (that is a company that came into existence before the commencement of
the Companies (Amendment) Ordinance 2018) is not required to notify the Registrar of the
place at which its significant controllers register is kept if,:

(a) since the company’s significant controllers register came into existence, the register has at
all times been kept at the company’s registered office; OR

(b) (i) since the commencement date, the company’s register of members has at all times
been kept at the place at which it was kept immediately before that date, and
immediately before the commencement date, the company has delivered to the
Registrar notice(s) to notify the Registrar of the place at which the register of members
is kept (as required under section 628); and

(i) since the company’s significant controllers register came into existence, the register
has at all times been kept at the same place at which the company’s register of
members is kept.
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Please fill in all particulars and complete all items consistently in either Chinese or English.
Traditional Chinese characters should be used if the form is completed in Chinese. Please
note that handwritten forms may be rejected by the Companies Registry.

Please complete the Presentor's Reference. Unless the presentor needs to raise a specific
issue for the attention of the Companies Registry, no covering letter is required.

This form can be delivered by post or in person to "The Companies Registry, 14th floor,
Queensway Government Offices, 66 Queensway, Hong Kong".  If the form is delivered by post
but the Registrar has not received it, the form will not be regarded as having been delivered to
the Registrar in satisfaction of the relevant provision of the Companies Ordinance.

Signature

This form must be signed by a director or the company secretary. For a registered non-Hong
Kong company, this form can also be signed by a manager or the authorized representative.
A form which is not properly signed will be rejected by the Companies Registry.

Location of Registers and Company Records (Section 2)

Please state the full address(es) of the location(s) in Hong Kong at which the respective
registers and records are kept. Non-Hong Kong addresses or post office box numbers are not
acceptable.

If the location of a register or record is changed from a place other than the company’s
registered office to the company’s registered office, please put a tick in the box in the column of
“Changed to be Kept at Registered Office” in respect of the register or record. There is no
need to state the address of the company’s registered office in the column of “Location (Other
than the Registered Office)".

Where different parts of a register or company record are kept at different places, a note should
be added after each location clearly stating which part of the register or company record is kept
at that place (e.g. in the case where a register covering different periods is kept at different
locations, state the period covered by the specific part of the register that is kept at each
location).
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