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Companies Registry External Circular No. 6 / 2022

Implementation of Phase 2 of New Inspection Regime —
Rectification of Information on the Companies Register

This circular seeks to provide information on the rectification of information
on the Companies Register upon implementation of Phase 2 of the New Inspection
Regime of the Companies Register under the Companies Ordinance (Cap. 622) (“CO”)
on 24 October 2022.

2. Companies Registry External Circular No. 7 / 2014 will be superseded upon
commencement of Phase 2 of the New Inspection Regime on 24 October 2022.

Background

3. Section 41(2) of the CO expressly gives the Registrar of Companies (“the
Registrar”) powers to rectify a typographical or clerical error contained in any
information relating to a company on the Companies Register on an application by the
company.

4. Section 44 provides that the Registrar may make a note in the Companies
Register for the purpose of providing information in relation to a rectification of an error
or any information on the Companies Register or a removal of any information from the
Companies Register.

5. Currently, an application to rectify a typographical or clerical error contained in
a document already registered with the Companies Registry (“the Registry”) can be
made by a company by delivering an amended document showing the rectification. The
rectification made should be highlighted by underlining the corrected information on the
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amended document. The word “AMENDED” should be printed on the top of the first
page of the amended document for easy identification. If the amended document is
acceptable, the Registrar will rectify the error in the Companies Register by registering
the amended document which will then be made available for public inspection.

6. Pursuant to section 54(2) of the CO which will come into operation among other
provisions upon implementation of Phase 2 of the New Inspection Regime, the Registrar
must not make available for public inspection under section 45(1) —

(@) an address contained, as the usual residential address of a director of the
company?, in any part of the document that is required by the relevant
Ordinance to contain that usual residential address; or

(b) a number contained, as the full number of the identity card or passport of
any person?, in any part of the document that is required by the relevant
Ordinance to contain that full number.

7. In view of section 54(2) which will come into operation on 24 October 2022, the
current approach for rectification of information on the Companies Register has to be
revised to ensure that Protected Information contained in amended documents will not
be made available for public inspection on rectification of information on the Companies
Register.

Rectification of Typographic or Clerical Error in the Companies Register

8. Starting from 24 October 2022, an application to rectify a typographical or
clerical error contained in a document already registered with the Registry can be made
by a company by using a new administrative form, Form AD - Rectification of
Typographical or Clerical Error in Registered Document, a copy of which is at Annex.
The new Form AD can be downloaded from the thematic section on “New Inspection
Regime” on the Registry’s website at www.cr.gov.hk/en/legislation/nir/formad.htm.

1 Usual residential addresses of directors and full number of the identity cards or passports of persons
(including directors, company secretaries and some other individuals such as liquidators and
provisional liquidators) are collectively referred to as “Protected Information”.
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9. For rectification of typographical or clerical error involving personal particulars
of individuals, the company should complete section 3 of the Form AD and report the
Protected Information on a PI-AD sheet.

10.  For rectification of typographical or clerical error in other information, the
company should complete section 4 of the Form AD. For ease of indicating the
rectifications, if the page of the registered document containing the erroneous
information does not include any Protected Information, the company may attach to the
Form AD the relevant page of the registered document with errors rectified. The word
“AMENDED?” should be printed on the top of the amended page with the corrected
information underlined while the other content of the page should remain identical to
the original registered document.

11.  Ifthe Form AD is acceptable, the Registrar will rectify the error in the Companies
Register by registering the Form AD. Where the rectified information involves
Protected Information, the PI-AD sheet of the Form AD will NOT be made available
on the Companies Register for public inspection after registration of the Form AD. Only
persons specified in section 12 of the Companies (Residential Addresses and
Identification Numbers) Regulation (Cap. 622N) can apply to the Registrar for
disclosure of Protected Information reported in PI-AD sheets pursuant to section 58(3)
of the CO. The Registrar may also annotate on the incorrect registered document and
the Form AD for cross-referencing.

12.  In processing an application to rectify information on the Companies Register
and if the circumstances so require, the Registry may request further information,
including an explanatory letter, to clarify or explain the correct position. Explanatory
letters requested for such a purpose should specify the document(s) involved, the
particulars of and the circumstances leading to the error(s) and the correct position in
relation to the information being reported. Such explanatory letters may be publicly
recorded to facilitate public searching of the Companies Register.

13.  The above arrangements do not affect the power conferred on the Registrar under
section 35 of the CO to refuse to accept or register documents if the Registrar is of the
opinion that a document delivered for registration is unsatisfactory within the meaning
of section 31.

14.  Circumstances in which a Form AD may be rejected by the Registrar may include,
but are not limited to, the following:

(i)  where prosecution proceedings have already been commenced in respect
of a registered document which the Form AD seeks to amend;

(i)  where an objection to the proposed amendment or conflicting
representation/evidence has been made/provided to the Registrar;



(iii)  where the Form AD may involve a change of the name of a company, a
change of the type of company, or a change of founder member(s); or

(iv)  where the Form AD may involve an unauthorised variation of the capital
structure of a company.

Rectification of Information on the Companies Register on Order of the Court

15.  Section 42 of the CO provides that the Court of First Instance (“the Court”) may,
on application by any person, direct the Registrar to rectify any information on the
Companies Register or to remove an information from it if the Court is satisfied that the
information is factually inaccurate, or derives from anything that is invalid or ineffective,

factually inaccurate or forged, or has been done without the company’s authority.

16.  If the Court makes an order under section 42, the applicant must deliver an office
copy of the order to the Registrar for registration.

17.  There will be no change to the rectification of information on the Companies
Register on order of the Court upon implementation of Phase 2 of the New Inspection
Regime of the Companies Register.

Enquiries
18.  Enquiries concerning this circular should be directed to:-

Rectification of information relating to :

* Incorporation and Ms Rosa MA (852) 2867 4790
registration of companies  Assistant Registry Manager  creng@cr.gov.hk
(New Companies)1

» Deregistration of Mr Raymond FONG (852) 2867 2631
companies Assistant Registry Manager  creng@cr.gov.hk
(Deregistration)

» Registration of general Mr Philip CHUI (852) 2867 4562
documents Assistant Registry Manager  creng@cr.gov.hk
(Registration)1
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» Charges and liquidation Mr CHAN Ching-hang (852) 2867 2611
Assistant Registry Manager  crenq@cr.gov.hk
(Charges & Liquidation)

Miss Helen TANG
Registrar of Companies
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Annex
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Z & 5 | For Official Use

B IEER S XA ETRENECE 75 H Y $#ER

Rectification of Typographical or Clerical Error in Registered Document

1 A\ E %% Company Name

A H 4 9% Company Number

2 BEENBERILXHBEER Particulars of the Registered Document to be Rectified
A. EREEFE XL Form Number and Name of Document

%= #& 45 58 Form Number
(40 % F if applicable)

X {4 4 % Name of Document

B. % f& H Bf Filing Date

C. X %= % 9% Document Reference Number

({51 41 :NAR1 ~ ND2A % e.g. NAR1, ND2A, etc.)

H DD B MM FYYYY

i A & ¥ Presentor’s Reference

% 44 Name:
# #- Address:

BEE Tel: HHE Fax
E & Email:
f& 8% Reference:

Z g2 B A For Official Use

AD/10/2022

% —H Page1



R AD /A 5 4% 3% Company Number

Form

3 FEEELZXHGANEANER

Rectification of Personal Particulars in the Registered Document

A EEBILXHEHFASEE Particulars Reported in the Registered Document

(17 FILE A — 5 FARABTER » FFHEE A HH
Use Continuation Sheet A if information of more than 1 natural person is to be rectified)
FHERETHIZER L v % Please tick the relevant box(es)

55 | |sanw | | E= | | rmEs | | maEs

Capacity Company Secretary Director Alternate Director Reserve Director

|| Ht
Others (Please specify)

th X #

Name in Chinese

B H K

Name in English Surname
Other Names

B. T IF1& Y IF FE & B 1Y 3£ & Details of Correct Information after Rectification
FIEIEITEERSA L v 9F Please tick the relevant box(es)

||

Name in Chinese

| Exes

Name in English

# X, Surname

4 5% Other Names

A A % % Hi3z B
Previous Name Chinese English
A 3z X
Alias Chinese English
BHE BREEE HECEENEEEL .
[] Usual Residential Address of Director,” 1E FE E’] ﬁﬁ 1 ik 5 ?—5_75’:\ PI'AD E A
Alternate Director / Reserve Director Correct usual residential address is provided in PI-AD sheet
| [ ok
Correspondence Address
/ Address
X/ &
Country / Region
| |mE
Email Address
| |measE 88 5 05 IE H 9 5% 8 9% 55 S0 1% PI-AD H 1y
Hong Kong Identity Card Eull Number Correct full number is provided in PI-AD sheet
& oy 57
|:| Partial Number * * * (*)
& I EREHER HME
Passport Issuing Country ~Region
D SEB SR E EEREERBEEN PFADER
Eull Number Correct full number is provided in PI-AD sheet
D 53 5k 05
Partial Number

AD/10/2022 £ — H Page?2
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F(o*r%m A D

® 4 FEARRE IHREEWHMEF

Rectification of Other Information Not Covered by Section 3 of this Form
(155 A48 - 35/ EH B 2% Use Continuation Sheet B if the space provided is insufficient)

A H 4 9% Company Number

== F 1F 1Y & ElL Information to be rectified

() SERBRFRE B ZHE AWK ALE Location of the incorrect information in the registered document

(ii) & 22 & ¥} Ay #% 7t Description of the incorrect information

@ (iii) ¥ IE 7% #Y IE #& & ¥} Correct Information after rectification

BHRERAFETYEE ,PI-AD B This Form includes the following Continuation Sheet(s), “PI-AD Sheet(s)

& H Continuation Sheet(s)

A

B

PI-AD (F & fit )\ R & E§ NOT for Public Inspection)

EH 8 Number of pages

H 8! Number of pages

o % 2 Signed :
#: % Name

H Hf Date :

& 4y Capacity:

HDD / AMM / £EYYYY

AD/10/2022
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R
Form AD

EECEEXAANEATE (5 3IH)

& H A Continuation Sheet A

2\ © 4% %% Company Number

Rectification of Personal Particulars in the Registered Document (Section 3)

A. FEEBEXHEFHSES Particulars Reported in the Registered Document
FEIEEHHIZERSA E v 9 Please tick the relevant box(es)

g5 | |sEns
Capacity Company Secretary

BEE

Director

[ EmEs [ mEES

Alternate Director Reserve Director

|| Ft
Others (Please specify)

th X #

Name in Chinese

B H K

Name in English Surname
Other Names

B. T IF1& Y IF FE & B 1Y 3£ & Details of Correct Information after Rectification
FIEIEERSA L v 9F Please tick the relevant box(es)

||

Name in Chinese

| Exes

Name in English

# X, Surname

4 5% Other Names

ey
English

iR A _ H3C
Previous Name Chinese
Lk s
Alias Chinese

L
English

| |EEmWES S GEEEGEE E
Usual Residential Address of Director,”
Alternate Director,” Reserve Director

IERERY @ H EMEEN PFADE R

Correct usual residential address is provided in PI-AD sheet

jiﬁ%ﬂﬁﬁiﬂ:/ﬂtﬁt

Correspondence

Address ~ Address

X/ &
Country / Region

B & i hk
[:| Email Address

| |mrass [ mmmw
Hong Kong Identity Full Number

D 5 5y 55 15
Partial Number

L FREX/HE
Passport Issuing Country ~Region

5B RS

Full Number

[ ]
D R 43 9% 5

Partial Number

AD/10/2022

EHNTERRBERN PFADHEA

Correct full number is provided in PI-AD sheet

* k% (%)

EMERERRHEHKN PF-ADHE A

Correct full number is provided in PI-AD sheet




e 311 5 : :
Form AD & H B Continuation Sheet B

A E 4% 5 Company Number

ErFAERE"FAREENHMER(FE 43H)
Rectification for Other Information Not Covered by Section 3 of this Form (Section 4)
EH IEFRERE Information to be rectified

() SER BN EBEXERNHALE Location of the incorrect information in the registered document

(i) $& 38 & B By 4 At Description of the incorrect information

(iii) 5 1IE % By IEHE & Fl Correct Information after rectification

AD/10/2022



PI-AD

/A F 4% 5% Company Number

FEEEREXHNEFEIRXE THNER - XEREER

Rectification of Typographical or Clerical Error in Registered

Document — Protected Information

ABREHRAEEISHLEE

K/ REENEE F5 -

number of Hong Kong

The correct full

This page will not be shown on the public record
FRAEHBERNAFEME EE MHREALHWEES OB NERNZERE

director should be reported on this page.

(57— H PI-AD H EJHHE—F AN AT ZRELGH o AEHE—H RN ER » 555501 PI-AD FIHE -

Each PI-AD sheet can only report the protected information of 1 natural person. If there is information for more than 1 natural

person, please report separately on additional PI-AD sheet(s).)

A FEEBESXEHHEBAEEE Particulars Reported in the Registered Document

FEHEBIZERSNLE v 9 Please tick the relevant box(es)

Identity Card or passport of the
company secretary “director /relevant person and,~or usual residential address of the

[ JemEs [ wEEs

Alternate Director Reserve Director

55 LS ks
Capacity Company Secretary — Director
e A
Others (Please specify)

o 3 gk
Name in Chinese
P 2 K
Name in English Surname

Other Names

B. HEIF# W IEEE R =S Details of Correct Information after Rectification
FHIEETRIZERAIILE v 9% Please tick the relevant box(es)

| |Emass®m(ZRRE)

T Hong Kong Identity Card (Full Number)

BRERER /MHE
Passport Issuing Country ~Region

o6 B R
Full Number

| |EB EwmES

HEEEENBRE T4
Usual Residential Address of
Director ~Alternate Director

()

Reserve Director

Country /Region

BR &

Please place aII PI-, AD sheets at the end when delivering the Form AD.)

FZBEHRAEANNKS
DO NOT COVER THE BARCODES ON THIS PAGE

AD/10/2022
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10.

11.

12.

RFEEBEXHANAEF DRI E T H#ER

HR A A
55
ARBE/RLFRE (LFGRO) (FBEGIE 622 5)F 41(2)F - [ L & E M E R

(TR ) BRI B B A R A 1E B E S S0 T A 8
MOHEE - SHERATUEFEES R —HOERXAENOEREN - EETE
SAREM RN (A - DU IE AT B8 S
U T T T TR A A SR T S R LU SR R E R A R - F PR R E BT
PR RIS - A0 A o R T O E O I 64 5 5 4B 40 L IE 5 B0 SC P4 9 8 289 o
S o 5E CIE R PR ) BLF 5

() 7 T pb 15 5T /0 2 5 30 SO PR IR B R SR TR

(i) A 358 1 U 0 0 3T 1 P % 4R O B0 0 ) /42 10k B3 0 3T 75 07 2 0y o o/

550
(i) BE1E IS T3 B B 408 ~ 2 B 08 9 S A3 LAY B X
(iv) BEHOETSRATMNEREHARCHTHET -

HE LI XA REHTFEM - WP XHE  FHERY -  UFEHTA
HE R A G 0 =5 M B e
AR AER - RIFAR A FEHTEZ L EEMEEE - & QA S e -

A EHEFARKE ' HECHEBOOHCHENTEE 4 BAFEEME, RS
F B AR A e

xE

ARBULAH-HEEITHOANLREE  F2EFEFLELNEZTZXHFNEE AL
For o NEIGEME S BENRFZZRE -

RECHNEZELXHFHNER (5 2A- 2B k 2C1H)

Al E B XFEHERE  BERBEVWEM) ~ XFAH - FEAHNX T2
= A e

FEEBEZXHAHNMEATR (5 3A Kk 3BIH)
FENFEEMEAERALNEG Y  WELEARE EE  BHEE HEESE
B E Sy > PR A EBEEREA - BEAN - LB ANGEMIEFEE QAN E
RIEREE -

ARALTHEX R AR FEES B EEOES -2 - WZALIEFES DEF
AN Al ZAE LER ERT#E A% — 2

5 15 PI-AD HIH # & IE 1% /Y 1B WAy 8 5 4k -
i /£ PI-AD HIH @ ¥ IE 12 /Y IE B /Y 5¢ B8 5 o0 3 Bl 9 8% -
BRI = vEa= & S (13 = g - G L T

(i) WHEE > FHFFHBENFRUBEEFFOFINTF IHE SRR (FEEZE
fir ~ FEEFFSHE MR TH) — ZFIIATFE D 0 &K



13.

14,

15.

16.

17.

(i) HE 7B RBHTFHUBHATF RN T CBEE 2B (FEEZE
fir ~ RS REERE) — RV EMEF TG > ZEEN&FIES

L BT B Ib@y & o -
Bl F -
BB HRG
SR SRS B 47 3R 0%
(BREERANBFERNFER) B EEXFRERE=ZHEEF)
A123456(7) oAl 12 3%k % (%)
AA123456(7) AAl 12 3% % % (%)
& E St
SEERE 5
(BB R R EEER) o 5 5% B
ABCD1234567 ABCD12
ABCD12345678 ABCD12
ABCD123456789 ABCD123
ABC-123-4 ABC1
#AL1234567H(*) A1234

FZERMZERANEG RS 255 > RAMERVERGHRARER -

FELARBRE SHRBENWHMER (5B 43H)

%EEK%%%S%%$@¥W S I NS = B R NS S 1 S A L/
AL THE R AR -

m&%*ﬁﬁ%%ﬁéﬂﬁﬁa FEC X ERYLE > Pl —H ~ A — 0 88 JH = — A
o DU (E @A

WRBMAHRER O B M HE R ZE 6 S E AR E A S o k5 5E
REF S BHEE RO E Y (o o] DA RIS — B C E I A
MHEE > DIEBRARNVEE - M EmATHEED E " EaT A, FIR > IR KE
HEEENER  CETMEEEm XM s AR TAXHEMEE -

FECBENXHAANEFDNRNXETHEHAER —REER (PI-AD)

£ PI-AD HFTHH I BB G 7 G & My e B9t il Rl % 4k & =2 (R & fL - PI-AD
HERZENEBRNER AR ER -
B—HPI-AD A HEZF - XHARANWZREETH OFEREE - BEARAANER
i 55 i PI-AD H L # -

HHBBEAANNES BEHES HEEEFNERESEEH  WEE BFHESES
SHEEESNEEELBIEEFE L > FEBHR "TBHR &, —W - KES#E
Gy AT it bk BCCED B (S AR SRS -



10.

11.

12.

RECTIFICATION OF TYPOGRAPHICAL OR CLERICAL ERROR IN REGISTERED DOCUMENT

Notes for Completion

Introduction

This form should be used by a company to apply to the Registrar of Companies (the Registrar) under
section 41(2) of the Companies Ordinance (Cap. 622) for rectification of typographical or clerical
errors contained in any information relating to the company on the Companies Register. Each form
can only apply for rectification of erroneous information contained in one registered document. The
Registrar may rectify the error by registering this form and the attachments, if any.

The Companies Registry may require further information from the applicant to clarify or explain the
correct position. The Registrar may reject the application for rectification of errors contained in
registered document under different circumstances which may include, but not limited to, the following:
(i) where prosecution proceedings have already been commenced in respect of a registered
document relating to the requested amendment;
(i)  where an objection to the requested amendment or conflicting representation/evidence has
been made/provided to the Registrar;
(i)  where the requested amendment may involve a change of the name of a company, a
change of the type of company, or a change of founder member(s); or
(iv)  where the requested amendment may involve an unauthorised variation of the capital
structure of a company.

Please fill in all particulars and complete all items consistently in either Chinese or English.
Traditional Chinese characters should be used if the form is completed in Chinese. Please note that
handwritten forms may be rejected by the Companies Registry.

Please complete the Presentor’s Reference. Unless the presentor needs to raise a specific issue for
the attention of the Companies Registry, no covering letter is required.

This form can be delivered by post or in person to “The Companies Registry, 14th floor, Queensway
Government Offices, 66 Queensway, Hong Kong”.

Signature

This form must be signed by a person of appropriate capacity. Please refer to the capacity of the
person signing the document to be rectified. A form which is not properly signed will be rejected by
the Companies Registry.

Particulars of the Registered Document to be Rectified (Sections 2A, 2B and 2C)

Please state details of the registered document to be rectified, including the form number (if
applicable), name of registered document, filing date and document reference number.

Rectification of Personal Particulars in the Registered Document (Sections 3A and 3B)

Please select the capacity(ies) of the person whose personal particulars are to be rectified. If the
capacity is other than company secretary/ director/ alternate director/ reserve director, please state
his/her capacity, e.g. liquidator, provisional liquidator, receiver, manager or authorized representative
of a registered non-Hong Kong company.

The name of the related person must be the same as stated in his or her Hong Kong Identity Card or,
if he or she does not hold a Hong Kong Identity Card, in his or her passport.

Please report the correct usual residential address after rectification on the PI-AD sheet.
Please report the correct full identification number after rectification on the PI-AD sheet.

Please report the partial identification number according to the format described below:

(i) if the identification number comprises a sequence of an even number of alphanumeric
characters (excluding spaces, punctuation marks and symbols) — the first half of the
sequence; or



13.

14.

15.

16.

17.

(i) if the identification number comprises a sequence of an odd number of alphanumeric
characters (excluding spaces, punctuation marks and symbols) — the part that begins with
the first character in the sequence and ends with the character that falls on the middle of
the sequence.

Examples :

Hong Kong Identity Card Number

Full Number
(including the digit or
alphabet in brackets)

Partial Number
(i.e. all the alphabets and the first three digits)

A123456(7) oAl 1 23[R Rk (k)

AA123456(7) AAL L 2] 3[R Rk (k)

Passport Number

Full Number
(including punctuation marks Partial Number
and symbols)

ABCD1234567 ABCD12
ABCD12345678 ABCD12
ABCD123456789 ABCD123
ABC-123-4 ABC1
#A1234567H(*) Al1234

Please DQ NOT fill in the full identification number in the box provided. Information provided in
the box is available for public inspection.

Rectification of Other Information Not Covered by Section 3 of this Form (Section 4)

For rectification of information not covered by section 3 of this form, such as information of members,
share capital, registered office address, etc., relevant details should be reported in this section.

Please state clearly the location of the error in the registered document, e.g. the page number, section
number or continuation sheet, etc., of the registered document containing the error to be rectified for
easy identification.

If the page of the registered document containing the erroneous information does not include any full
identification number of an individual or usual residential address of director, alternate director or
reserve director, you may deliver together with this form the relevant page of the registered document
with errors rectified for ease of indicating the rectifications. The word “AMENDED” should be printed
on the top of the amended page. Please also underline the corrected information and ensure that rest
of the content remain identical to the original registered document.

Rectification of Typographical or Clerical Error in Registered Document - Protected Information
(PI- AD)

Hong Kong Identity Card number or passport number and usual residential address reported on PI-AD
sheet are protected information. PI-AD sheet and the information reported therein are withheld from
public inspection.

Each PI-AD sheet can only report the protected information of 1 natural person. If information for more
than 1 natural person is to be reported, please use additional PI-AD sheet(s).

Please state the correct usual residential address of the director, alternate director or reserve director.
If a non-Hong Kong address is given, please also complete the box for ‘Country “Region’. ‘Care of
addresses or post office box numbers are not acceptable.





