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Companies Registry External Circular No. 1/2012

Electronic Submission of Specified Forms and
Paper Submission of Appointment/Cessation of Registered Agents

This circular is to announce the launch of new services for submission of
some commonly filed specified forms at the e-Registry portal
(wwwe.ereqistry.gov.hk) and paper submission of appointment/cessation of
appointment of registered agents.

Electronic Submission of Specified Forms

2. With effect from 20 February 2012, local companies may submit the
following specified forms electronically at the e-Registry:-

Form No. Name of Form

D2A Notification of change of secretary and director (Appointment/
Cessation)
D2B Notification of change of particulars of secretary and director
D4 Notification of resignation of secretary and director
R1 Notification of change of address of registered office
3. The Registrar of Companies (the Registrar) has specified the electronic

template of the above forms (see Annexes 1(a) to (d)) and they are now available under
the “e-Submission Services > Local Companies” section of the e-Registry. Electronic
forms may only be submitted through the e-Registry. Hard copies of completed
electronic forms will not be accepted by the Companies Registry (the Registry) for
submissions over the counter. The electronic forms can be submitted individually or in
bulk through the e-Registry.


www.eregistry.gov.hk
www.cr.gov.hk

One-stop Notification of Change of Business Address

4, To enhance our services, the Registry and the Inland Revenue Department
(IRD) have jointly introduced an electronic one-stop notification service for a company
to report, when appropriate, any change in the registered office address also as a change
of business address which is stated on the Business Registration Certificate. Through
this new service, the company may request the Registrar to notify the Commissioner of
Inland Revenue (the Commissioner) on its behalf that its business address as registered
under the Business Registration Ordinance has changed to its new registered office
address with effect from the effective date of change as stated in the electronic Form R1
submitted at the e-Registry.

5. The notification to the Commissioner will be made by the Registry after the
registration of the electronic Form R1. The Business Registration Office (BRO) of the
IRD will normally issue an updated Business Registration Certificate to the company by
post on the next working day following the date when the Registry registers the
electronic Form R1. The BRO will also update the business address in the business
register for public inspection. For further details relating to business registration
matters, please refer to the “Frequently Asked Questions > One-stop Company and
Business Registration and One-stop Notification of Change of Company Particulars”
section of the IRD’s website (www.ird.gov.hk).

6. The new one-stop electronic notification service provides an additional and
convenient means for companies to notify the Commissioner of any change in the
business address which is the same as a change in the registered office address. If a
company does not opt to use the new service, the company must notify the IRD of a
change of business address, irrespective of any filing of an electronic Form R1 with the
Registry, within one month from the date of the change by submitting a written
notification or a completed Form IRC3111A which is available on the IRD’s website.

7. For the avoidance of doubt, where a change in the business address does not
involve any change in the registered office address, a written notification must be sent
to the IRD within one month from the date of change in accordance with the
requirements of the Business Registration Ordinance.

Paper Submission of Appointment/Cessation of Registered Agents

8. With effect from 30 December 2011, Company and Individual Users of the
e-Registry may appoint agents registered at the e-Registry for the purpose of electronic
filing. Appointment of registered agents is an entirely voluntary and optional
administrative arrangement. For details, please refer to Companies Registry External
Circular No. 6/2011.

Q. To facilitate individual company directors/secretaries who are not registered
users of the e-Registry to appoint agents to deliver electronic documents on their
behalves, the appointment / cessation of appointment of registered agents can now be
made using a paper Form RAG1 (see Annex 2). Form RAGL1 is available under the
“Download” section of the e-Registry and the “Electronic Services > Electronic
Services at the e-Registry” section of the Registry’s website (www.cr.gov.hk).



www.cr.gov.hk
www.ird.gov.hk

10. Upon registration of Form RAG1 by the Registry, the registered agents so
appointed may deliver electronic documents at the e-Registry on behalf of their
respective principals. As the appointment of registered agents is to facilitate electronic
filing, the arrangement is not applicable to delivery of documents in paper form to the
Registry’s offices.

Enquiries
11. Enquiries concerning this circular should be directed to:-
Electronic submission of Mr Wren WU, (852) 2867 4565
Forms D2A, D2B, D4 and  Assistant Registry Manager ~ wrenwu@cr.gov.hk
R1 (Registration)
Appointment/Cessation of ~ Ms Veronica CHEUNG, (852) 2867 2618
registered agents Assistant Registry Manager ~ veronicacheung@cr.gov.hk
(Systems Administration)
Change of business address  Ms Doris LAU, (852) 2594 3141

Business Registration Officer, yk lau@ird.gov.hk
Inland Revenue Department

Ms Ada LL CHUNG
Registrar of Companies

c.c..  Commissioner of Inland Revenue
CR HQ/13-30/3/4 Pt. 2
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Notification of Change of Secretary and Director

Cnl P (Appointment,“Cessation)
Companies Registry ((RTIFERT) 57158(4) - (4AA) 7 (9A)f) ESX
(Comparnies Ordinance s. 158(4), (4AA) & (9A)) Fo r';;] D 2A

1

2

2A ﬁé%} / B HtPVEE[Z Cessation to Act as Secretary /Director

2 Fil s B Company Number

2l £, Company Name

-

I Eliréﬁ']?“ Details of Change

1 55 *"'?, gl % ¥ & & F““f“ Alternate to
Capacity Secretary Director Alternate Director
@ * 7@4? /& Hy gy £ € Name of Individual Secretary / Director
Fl"i’ ®g
Name in Chinese
FI kg i
Name in English Surname
({4

Other Names
SAGE 4|
Identification

‘Fﬁ W =) 5 & ¥EFE HK Identity Card Number %’ﬂﬁ YEfE Passport Number

ﬁ‘} OR

FCREME BRI Y PRI A Chinese and English Names of Corporate Secretary /Director

BEE R e H M 3l
Reason for Cessation Resignation,“Others Deceased
PEEEIH

Date of Cessation

FIbD  /  EJMM [ FYYYY

AP PAREEEY R B D BB MR RAAERRE SR ED BB ‘ AL Yes
E’Iease indicate whether the director /alternate director who is ceasing to act will continue to hold ——
office as alternate director /director in the company after the date of cessation ‘

_FI\‘ No

%+ ﬁgf H| For Official Use

}“F”,HFJ r#‘ 2/2008 (f£5 di 7) (2008 F 7 ) Page 1/3 FI
Specification No. 2/2008 (Revision) (July 2008)




?:E;;.Fﬁ.. D2A 2 Til #i ¥ Company Number

2B [ * ﬁ"&? /B HpvF (= Appointment of Individual Secretary /Director

1 2 E| ﬁé?, D # D ¥ & [ ¥ Alternate to
Capacity Secretary Director Alternate Director
i 1% &
Name in Chinese
BV f %
Name in English Surname
f/I I
Other Names
fil % Hi ¥
Previous Names Chinese
e
English
Bl & i
Alias Chinese
1
English
=yt
Residential Address
("WT | PR IFAIEH
‘Care of ' addresses and post office box
numbers are not acceptable)
B % /8 B
Country/Region
B 2 £ -
E-mail Address
y"‘%ﬁﬂ Identification
fi 8 ) B o ()
Hong Kong Identity Card Number
b %‘ﬁﬁ &R B K
Passport Issuing Country
BT
NumkEir
FTEHH
Date of Appointment
[IDD [/ EfMM [/ F YYYY
CMB G REESREE PRSI L S PIRENERYES B AL Yes
lease indicate whether the director /alternate dlrector whose appointment is reported above is
already an existing alternate director /director in the company at the time of the above appointment —F;\[ No
HL7. Advisory Note
2T AR N R PR (AR ) ORI SR EE R TR R
All directors of the company are adwsed to read the Iatest version of the ‘A Guid Directors' Duties’ published by
the Companies Registry and acquaint themselves with the general duties of dlrectors outlined in the Guide.
£ ',[’—"E IJI I 5 H 3 L Consent to Act as Director
RIS E AR BE REE > YERE CCE g 185 o
I consent to act as a director / alternate director o th|s companyand confirm that | have attained the age of 18
years.
PR 2/2008 (f£57) (2008 F 7 £[) Page 2/3 I
pemglcatlon No. 2/2058 (Revision) (July 2008)



?:E;?r[fﬁ] D2A 2 Til 5 % Company Number

2C ¥ * @Iﬁfgﬁé 1/ B HPYE (£ Appointment of Corporate Secretary /Director

1 55 3&4?, o f=EE I & “‘F‘? Alternate to
Capacity Secretary Director Alternate Director
Fli &7

Name in Chinese

29 £
Name in English

g
Address

("2, PRI T Y
‘Care of ' addresses and post office
box numbers are not acceptable)

B % /P Bh
Country/Region

For 20 £ 41
E-mail Address

B Company Number
pf/ﬁ’ r& FRIIE < B
Only appllcable gbody corporate registered in Hong Kong)

TEEH
Date of Appointment

FIDD / EMM [ FYYYY

moMES BRAES AN AT EH  RASARENRFE S R xL Yes
E’Iease indicate whether the director /alternate dlrector whose appointment is reported above is
already an existing alternate director /director in the company at the time of the above appointment ‘FI\[ No

L5 Advisory Note
HrE) 2 RIE SRR S Rl P AR Y (E AR 2 RY]) EFS T DU RCEF IS AVE 8- R -

All directors of the company are advised to read the latest version of the ‘A Guide on Directors' Duties’ published by
the Companies Registry and acquaint themselves with the general duties of directors outlined in the Guide.

EE IR F “én? Consent to Act as Director

Yk‘%r“% "1'_': I Fi:"JFIJ“éLL",’:,‘*EJEm/ ¥ E gt o
I, acting on behalf of the al ove named company, conflr that the above company consents to act as a director /
alternate director of this company.

<& *pvy [ Capacity of signatory >

™

% & Signed
% £, Name

[ #§ Date : (F'DD/ E] MM/ F YYYY)

Ia SR 2/2008 ((557) (2008 & 7 £]) Page 3/3 !
Specmcatlon No. 2/2008 (Revision) (July 2008)



CR ﬁ%% K EH YR E[ El'srifu_] i[[;Fi; Annex 1(b)

Notification of Change of Particulars of

2Rl M R Secretary and Director
Compahies Registry (2 FillERIEY 158(4)15) A A
(Companries Ordinance s. 158(4)) Fo r?n D 2 B

2 il % 8 Company Number

1 = ﬁj €75 Company Name

2 f®* %:'4?; / Ei 81 ¥ f] {1 @ Change of Particulars of Individual Secretary /Director

A. RISFERR UM S R Bl
Identity of the Individual Secretary ~Director whose Particulars have Changed

b D F %‘} g 3 HF-l f¢ ¥F Altenate to
Capacity Secretary Director Alternate Director
i % &
Name in Chinese
P H g
Name in English Surname
=g

Other Names

R
Identification

TE‘, Wi mE 97-"1}5 HK Identity Card Number %‘L’ﬁ EFEfiE Passport Number
* E’EEJ’ B| For Official Use
!F'[meﬂ% 1/2004 (2004 = 2 ) Page 1/3 fj

Specification No. 1/2004 (Feb. 2004)




N ﬁj;ﬁﬁ% Company Number

F A :
rorm D2B

2 f@ *EEF BEHIR I @
Change of Particulars of Individual Secretary /Director (contd)
— .
B. ¥ ;? lﬁ Details of Change(s) PR
Effective Date
(@ [1¥ ¢ & Namein Chinese

F! DD/£| MM/#F YYYY

(b) B = & Namein English
g

Surname

F1 DD/ E] MM/ & YYYY

& o=
tl

Other Names

(c) HI & Alias

i<
Chinese

F!' DD/ E] MM/ & YYYY
B
English

(d) = 4~ Residential Address

FI DD/ E| MM/ & YYYY

B % /P B
Country/Region

(e) FZp Py Y- E-mail Address

[ DD/ £] MM/ & YYYY

) FK' ¥ E) 7 38 ¥ Hong Kong Identity Card Number

( )

FI DD/ E] MM/ & YYYY

(9) %*ﬁ’; Passport

FHEP ¥

Issuing Country

FI DD/ £] MM/ # YYYY

Number

Tﬁﬁﬂi@%‘ﬁ 1/2004 (2004 = 2 k) Page 2/3 I
Specification No. 1/2004 (Feb. 2004)



Form D2 B

f[J »f]:j 8 Company Number

3 ¥4 L%‘?Eﬂ§}/fa‘r iR Rrax
Change of Particulars of Corporate Secretary /Director
A RITTRpE S BERE B
Identity of the Corporate Secretary /Director whose Particulars have Changed
£y B A i R E [ ¥ Alternate to
Capacity Secretary Director Alternate Director
&+ Eﬂ%%m?; /B 1 pY £, 7 Name of Corporate Secretary /Director
i
Chinese
¥
English
IJ;: ¥ Company Number
(f’ﬁ’/é”‘&f FIpE - B
Only appllcable (g_body corporate registered in Hong Kong)
B. Rra¥EE]
Details ofJ Change(s)
B3 |
(@ ¥ * EJI‘F% B9 £,%8 Name of Corporate Secretary /Director Effective Date
Flt =
Chinese [ DD/ E] MM/ ¥ YYYY
b
English
(b) P4+ Address
FI DD/ £] MM/ & YYYY
B %/ B
Country/Region
(c) ?:T’ié[ii*ﬁij_PE-mail Address
FI DD/ E] MM/ # YYYY
% & Signed
1% € Name
[l Bf Date (F' DD/ k] MM/ ¥ YYYY)
HFIVIFFBE 1/2004 (2004 & 2 £]) Page 3/3 I
SpeciFication No. 1/2004 (Feb. 2004)
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Notification of Resignatio of
2OpLE PR Secretary and Director
Companies Registry (?FJf’%fﬂﬁT 157D(2)fE(E1E!)

(Companies Ordinance s. 157D(2) Proviso)

N ‘FIJ £175 Company Name

i

Form

Annex 1(c)

D4

2 Fil s B Company Number

2 gERFE E HpuEy ] Particulars of the Resigning Secretary /Director

FI

b R [ JEe [ | mEEB
Capacity Secretary Director Alternate Director

[ ﬁ Alternate to

i~ 7@4% /& Hy gyt € Name of Individual Secretary / Director

i % 8

Name in Chinese

LTI <

Name in English Surname

& 3»
4]
Other Names

Ey By R
Identification
‘I’f[ W 2y (7 YRS HK Identity Card Number

7% OR
BB RGN RRY G

Chinese and English Names of Corporate Secretary /Director

W YRS Passport Number

BB

Date of Resignation

FIDD  /  EJMM [ FYYYY

| FAREEES RPB DG EC R ARG Dﬂves

wkﬁfm/fm%ﬂ

Please indicate whether the director / alternate director who is I:I ? No
1

ceasing to act will continue to hold office as alternate director/
director in the company after the date of cessation

EN ﬁﬁf B For Official Use

}’F’,EEJE@% 2/2004 (]"if,‘r‘%*) (2004 =+ 2 *])
Specification No. 2/2004 (Revision) (Feb. 2004)

Page 1/2 [I




= ’pj;@% Company Number
Form D4

3 BEH ] H! Notice of Resignation

H%P*‘“w% S e el LA I U (TR R R
A A SRR R Y C B GRS -

| am required by the articles of the above-named Company or by an agreement made with the
Company to give notice of resignation to the Company and | have given such notice of
resignation in accordance with the relevant requirement.

5 - ??W%@@WW¢ L *ﬂ;jwe%m%%’r TRp 2 RS
@mo¢kz hi %iﬁr <

% =1 S0 2 SRS A F 2 T 2 IO P

| am required by the artrcles of the above-named Company or by an agreement made with the
Company to give notice of resignation to the Company. | have not given the notice of
resignation in accordance with the requirement but have sent the notice of resignation by post
to, or by leaving it at, the registered office of the Company.

rﬁ’i‘&

HR PSSR HEANSE P BF AT NERBE T ARG S RS
eI

I am not required by the articles of the above-named Company or by any agreement made with
the Company to give notice of resignation to the Company.

& 2 Signed :

% £, Name

FI #] Date (FIDD/ £ MM/ & YYYY)

FRARYE 212004 (157 [) ") (2004 5 2 )

Specmcatron No. 2/2

04 (Revision) (Feb. 2004) Page 2/2 FI



CR =k U] B B B R clsrlﬁl ,‘EL[:Ff.I
Notification of Change of Address of

2RO Registered Office

Compahies Registry (CATIRERD 2792(3)15%)

(Companies Ordinance s. 92(3))

1 = ’FIJ £, Company Name

2 R Elir?‘f"]’ﬁ Details of Change
%F‘J BEH; By Py 4 Address of Registered Office

('@z, *‘ﬁ/—bﬁ/fﬁ
/ /W YT
Care of addresses
and post office box
numbers are not
acceptable)

Annex 1(d)

EX <1
Forrrln Rl

2 fljafrTj?F Company Number

BT
Region
& 3% [ # Effective Date
DD / E[MM [ ¥ YYYY
3 F B 20 B9 1+ E-mail Address
& 3% [ # Effective Date
FIDD / E[MM [ ¥ YYYY
& % Signed :
I+ € Name
FI#4 Date (F'DD/ £ MM/ # YYYY)

%+ E;;,EJ: E| For Official Use

PSR 2/2008 (f5577) (2008 & 7 *)
pecntlcatlon No. 2/20[)8 (Revision) (July 2008)



Annex 2

V/ — 5 ) =
CR A R oE W OE ACRDEIE@TEH AT ERES

COMPANIES REGISTRY www.eregistry.gov.hk  Delivers efficiency for companies
— 7N 5L 4 r B
F%PIJ 3 FI\J% = f A 1FF 3 ’lFD

Notification of Appointment or Cessation of Appomtment

of A Registered Agent
Form RAG 1

Vs A R Sl = = S e
This orm is only applicable to an individual who is not a registered user of the e-Registry.

(ENoes) A LS ol ) I':F:HIJ 2l N T ¥ &
Part A Particulars of the Person notifying the appointment,” cessation of appointment of a
Registered Agent

i * &R Particulars of the Person

Y
English Name
1% < Surname
#%4 Other Names
iy i 7
Chinese Name

(% Note 2) S F A y‘%‘ﬁ? Identification Document and Number
ﬂ%%_f‘g” - &)Y [ Please select one type of identification document below

L Ay
Hong Kong Identity Card

O] ¥ R

Overseas Passport

Il % 3 B % Passport Issuing Country

O flrs ~ NH AR E) ) &
People’s Republic of China Identity Card

WAy D) R

a Macau ldentity Card

Sy R OI MER

Identification Document Number

EEes
Email Address

AT

Contact Telephone Number

4
(!
L]
e
&

R gﬁ Fi English

Language for Correspondence O i Traditional Chinese



57— Fl! Pagel
ExLr:i
ForE1 RAG 1

(Noe3) B HT ?NH%*W%E
Part B Appointment of Registered Agent

1 e (£ R R (0 R 2 D
Particulars of the appointed agent which is a Company

e T
Agent No.

¥ 77
Name in English

i &7
Name in Chinese

2 WE [ R ()

Particulars of the appointed agent who is an Individual

Jo vt
English Name
I£ < Surname
€7 Other Names
I I £ R i
Chinese Name Agent No.

C AF IR RS =
Part C Cessation of Appointment of Registered Agent

1 MERR IR 9 PRS ER (0 A D
Particulars of the agent (which is a Company) ceasing to be appointed

REIRE 14
Agent No.

_ 8
Name in English

i &7
Name in Chinese




Y= FI Page2
F A
ForE1 RAG 1

2 MR R EPVRE R PR (R S )

Particulars of the agent (who is an Individual) ceasing to be appointed

Jo vt
English Name
I£ % Surname
€5 Other Names
A I 8 RE T
Chinese Name Agent No.

DHl A FBEREY [ ¢
Part D Signature of the Person named in Part A

% 4 Signature:

It £ Name: FI'# Date:

FIDD / EJMM [/ = YYYY

5TZ Fl Page3
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Y LT ﬁﬂl e %“%E%ﬁ EyyE FWFZ%EM  THERY -

PRSP RLA Tl i S o (R FﬁstF Bb | (Www.eregistry.gov.hk) frée;;gmﬁ%tm Fpl b FI?EF'J n
;E[LFMEHEHJ i = e R CL A | g\w

—_r.v

}-{ﬁiféio uau&lg;m mw @ ﬁfﬁmm%ﬁ ORI DIFE L 2S£ 18- 57 66 s
ST (3 20 B 7 Rl R

@IE_&M

SR 2 IR Y

Notes for Completion of Form RAG1

A person may appoint a registered agent to deliver any document in the form of an electronic record on
his/her personal behalf under the Companies Ordinance. If the person is not a registered user of the
e-Registry, he/she may use this form to notify the Registrar of Companies of the appointment or

cessation of appointment of his/her registered agent.

For the first appointment of a registered agent, please provide a certified copy of your identification

document for verification purpose.

An agent, who must first register at the e-Registry (www.eregistry.gov.hk) as a registered agent, can be
a company or an individual. A List of Registered Agents is available for public inspection at the

e-Registry.

The completed form together with a certified copy of your identification document (if applicable, see Note
2) can be submitted in person or by post to the Systems Administration Section of the Companies

Registry on 29th floor, Queensway Government Offices, 66 Queensway , Hong Kong.

This natification will only be effective upon registration by the Companies Registry.


www.eregistry.gov.hk
http://www.eregistry.gov.hk

U5& B~ BrR|

I F

P PR (RR) BB R ERRAISS P e
() ADEFERI PSR N O RS (o

(b) EI?I:tF O~ PRI 0T RS R (1 £ -

S
I'Z'“J%Z (il PRI CERRIRRT) 5% 18 A1 22 FREVAIE - (X7 ™ 197 R BEEE RO 2 il e %iﬂ?t " Y

Bl UV B TSR U BT 66 BRS B r@;f B 20 M) IRERISL [l AR B
F L[r%[j\

Personal Information Collection Statement

Purpose of Collection

Personal data provided to the Registrar of Companies (“the Registrar") contained in this form will be used by
the Registrar for one or more of the following purposes:-

(a) to process notification for appointment or cessation of appointment of a registered agent; and

(b) to facilitate the registered agent to deliver documents in the form of electronic records to the Registrar on

behalf of his/her principal.

Notice

Individuals have a right to request access to and correction of his/her personal data held in the Companies
Registry pursuant to Sections 18 and 22 of the Personal Data (Privacy) Ordinance, Cap 486. Any such
request for access to and correction of such personal data may be made to any officer acting for or on behalf
of the Registrar at the Companies Registry, 29th floor, Queensway Government Offices, 66 Queensway,

Hong Kong.





