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Ordinance governing
TCSP Licensing Regime

~

Anti-Money Laundering and
Counter-Terrorist Financing Ordinance,
Cap. 615 (“AMLO”), Part 5A
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Guidelines issued by the Registrar

A\ 7 M OE A 8 & M E

COMEANIES REGISTRY COMPANIES REGISTRY
Guideline on Licensing of Guideline on Compliance of
Trust or Company Service Providers Anti-Money Laundering and

Counter-Terrorist Financing Requirements
for Trust or Company Service Providers

March 2018 March 2018

(“Licensing Guideline”) (“AML/CTF Guideline”)
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Apply for a TCSP licence BEFORE carrying on
trust or company service business in Hong Kong

Carry on business WITHOUT a licence
- An offence under s.53F of AMLO

Imprisonment up to
6 months

Fine up to
HK$100,000

www.tcsp.cr.gov.hk




Application for new TCSP Licence (1)

Definition of “trust or company service”

(Paragraph 2.2 of Licensing Guideline)
Do | need to
apply for a
TCSP licence?

carries out the
activity with
reasonable or
recognizable

continuity

aims to make
a profit when
carrying out
the activity
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Application for new TCSP Licence (2) -
Application documents
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Form TCSP4 -
for individual

Supporting
Documents

Form TCSP5 —
for corporation
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Application for new TCSP Licence (3) — Licence

naaw CR
Licence No. _ TCOOXXXX

2 85 HE M &
COMPANIES REGISTRY

(T REARABH T RAERHH)

(% 615 %)
ANTI-MONEY LAUNDERING AND COUNTER-TERRORIST FINANCING ORDINANCE

(CHAPTER 615)

| have just applied for
a TCSP licence.
Can | carry on trust or
company service
business now?

EHRALIRBRAEERR
TRUST OR COMPANY SERVICE PROVIDER LICENCE
s

A R
SAMPLE COMPANY LIMITED

B XXXX £ XX A XX oM BiE8 PR ta 2 mutss-

is granted a licence on XX XX XXXX to carry on a trust or company service

/ \ business in Hong Kong.
NO' okl eH akh XXXX £ XX/ XX 8 &8 XXXX & XX/ XXa8 »

ENER D E SRR KT TE S

n YO U Ca n O n Iy Ca rry This licence shéll be valid from XX XX XXXX to XX XX XXXX, unless suspended
on trust or company '

HEANE R
H H Business address of the Licensee:
Se rVI Ce bus' ness FLAT/ROOM 1208, 12/F, SAMPLE COMMERCIAL CENTRE, 22 SAMPLE
AFTER STREET, HONG KONG

you are granted a Y Gl

FRAMMARER M BAREHRA

TCSP licence. o
Registrar of Companies
Hong Kong Special Administrative Region
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Application for new TCSP Licence

Points to note

* Submit valid Business (not Branch) Registration Certificate

oG SREY T AR A A R TR R N B R -
Please cut along the dotted line and display the valid busmess/branch registration certificate at busmess addres

o

Eay

=Hig 2 FORM 2 [§‘; 5 ﬁ]
XXX (FEEBRES) (W30 (reguiaton 3
RGN BUSINESS REGISTRATION ORDINANCE (Chapter 310)
{ﬁnﬁaﬂﬁﬁn
B'L‘SIN'E SS REG] 0'\' REGULATIONS
& x i ess4 B k Registration Certificate
e \ i

B ABFTR ST XXEH!E%EFEA

Name of Busmess/
Corporation

EHE | SfTEW
Business/
Branch Name

My 4t
Address

R
Natore of Business
RN

Statuns

Eod=).1

Date of Commencement
01/04/2017

KXX DXX TRANSPORTATION COMPANY LIMITED

AR A AR R AN AN NN AR AN NN BN N AR RN AN RN RN TN

AR A AR R AN AN NN AR AN NN BN N AR RN AN RN RN TN

XIF

XXX GLOUCESTER ROAD

WANCHAI

HK

TRANSPORTATION WN

BODY SPE
& SCAESEES BHEEAR
Date Certificate No. Fee and Levy

31/03/2018 BEXXXXXXX-000-04-17-8 $2,250
——
(&3 FEE=%2,000)
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Application for new TCSP Licence (5) —
Points to note (Cont’d)

* Provide information on the relevant persons:
» Ultimate Owner (not shareholder) (Paragraph 4.3 of Licensing Guideline)

» Director / Partner
» Compliance Officer (CO)
» Money Laundering Reporting Officer (MLRO)

* CO and MLRO: normally based in Hong Kong (Paragraph 3.5(b) of AML/CTF Guideline)

* Exempted person with supporting documents submitted

(Professional Accountants Ordinance, Cap. 50 / Legal Practitioners Ordinance, Cap. 159)

* Submit duly completed and signed Annex (i.e. Authorization) to Form TCSP4
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Licensing conditions (1)

— The Licensee should appoint a CO and an MLRO during the term of the licence
—y and should ensure that a new CO or MLRO (as the case may be) is appointed
— within 7 days where a vacancy occurs in the two posts.

aa . . . - .
= and counter-terrorist financing policies, procedures and controls, as evidenced
by policy statement(s) or other written documents.

—/ The Licensee should put in place adequate and proper anti-money laundering

= The Licensee should provide information relating to his business during the term of
— the licence as may be required by the Registrar of Companies and such information
should be provided within such time as the Registrar of Companies may specify.

s

A TCSP Licensee may be subject to disciplinary
actions by the Registrar for any non-compliance
with the licensing conditions.

www.tcsp.cr.gov.hk 11



Licensing conditions (2) — Points to note

1:> Resignation and appointment of CO and MLRO (“the Change”)

v'Deliver Form TCSP6 within one month beginning on the date on which the

Change takes place.

v'Keep proper documents or records showing:

(a) appointment of CO and MLRO

(b) duties and responsibilities of CO and MLRO
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Licensing conditions (3) — Points to note (Cont’d)

|:;> AML/CTF policy and procedure statement

>

v'Make reference to CR’s AML/CTF Guideline for TCSPs and

v'Tailor-make your own AML/CTF policy and procedure statements which are
applicable to and suitable for the TCSP business you carry on

Provide CR with information/documents relating to your business
upon request

v'Examples: Supplementary Information Sheet, explanatory letter

v'To submit by deadline as specified
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Filing obligations of a TCSP Licensee (1)

f

\

Report changes in
particulars of Licensee
or its relevant person

Within
ONE MONTH of the
change

[ Obtain approval for
adding ultimate owner /
partner / director

BEFORE
adding ultimate owner /
partner / director

Form TCSP6

\

Form TCSP3

Form TCSP4 / 5

www.tcsp.cr.gov.hk

[

Notify cessation of
trust or company
service business

)

BEFORE

the intended date of
cessation

\ J
Form TCSP7

14




Filing obligations of a TCSP Licensee (2) — Case 1

My company has
changed the business
address and telephone
number. Do | need to
file any form with the
TCSP Registry?

Supporting
Documents

. B

Report the changes
Within ONE MONTH

www.tcsp.cr.gov.hk



Filing obligations of a TCSP Licensee (3) — Case 2

My company would
like to appoint a new
director who is subject
to the fit and proper
test. Do | need to file
any form with the
TCSP Registry?

Supporting
Documents
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Filing obligations of a TCSP Licensee (4) —
Case 2 (Cont’d)

My company would
like to appoint a new
director who is subject

to the fit and proper

test. Do | need to file
any form with the
TCSP Registry?

After approval is given and the relevant
appointment is made, your company must: -

@ file a Form D2A reporting the appointment

of the director within 15 days
€ notify this Registry of such change by way

of a Form TCSP6 within one month

www.tcsp.cr.gov.hk 17



Filing obligations of a TCSP Licensee (5) — Case 3

My company would like
to appoint a certified
public accountant
(exempted person) to
be a new director. Do |
need to file any form
/with the TCSP Registry?

HEYRENE
Notification of Changes in Particulars

BB ERRAFAREFRARE
Part 1 Particulars of Trust or Company Service P

T TS
HEALE AW
Name of Licensee.

et 4 e S MBI
Part2 Types of Changes

HERIISHSHLE I Plesse ok the rlevant boxfes)

BERER N GH R
‘Schadule(s) Atiached.

HEOER
Type(s) of Changes. T e

Tt e Supporting

Partner B Partn
= {F Complance Oficer | ® 3  Direcior
@ EREETE MoneyLaunserng Reportng Officer

e Documents

I e

Report the changes
Within ONE MONTH
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Filing obligations of a TCSP Licensee (6) —

Points to note
>

A TCSP Licensee may be liable to prosecution and subject to
disciplinary actions by the Registrar for any non-compliance
with the filing requirements

Filing form(s)
under the Companies
Ordinance (Cap. 622) AMLO (Cap. 615) -

(e.g. Form NRI1, ND2A, (e.g. Form TCSP3,
ND2zZB) TCSP6)

Filing form(s)
under the
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Filing obligations of a TCSP Licensee (7) —
Points to note (Cont’d)

"1
Prior approval by the Registrar is required
the proposed ultimate owner / partner / director
: is NOT an exempted person
BFE o3 8 1y 3 5l
Part 2 Types of Changes
® Form TCSP6 GHTEEEATEERS A v Please tick the relevant box(es)
I Wi A s 22 1 B B o
v'Complete and attach correct schedule(s) Type(s) of Changes L LA R
] F h B 5 B By o b 2% A
\/ H H H Change in particulars of Licensee Schedule A
Submit supportmg documents according L T
to the CheCk|ISt as attached to Form Cessation of being a Relevant Person of Licensee Schedule B
] A BN 2/ MR A YRR E RIS — A it C
TCS P6 Addition of a Relevant Person_~Change in particulars of a Relevant Person — Individual Schedule C
H o AAH B A /B A AR AT 8 - A ff#% D
Addition of a Relevant Person,~Change in particulars of a Relevant Person — Corporation Schedule D
H FERgE N B A+ T OEE N IR Ay it E
Change in fit and proper status of Licensee ~a Relevant Person Schedule E
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Application for renewal of TCSP Licence (1)

Application must be submitted at least 60 days before the licence expires

Current licence Application for Expiry date of Licence
granted renewal submitted jwe | current licence renewed

Renewed licence valids for 3 years

Application for renewal
being processed

Current licence valids for 3 years

. R
Current licence
remains in force |

Year 1 Year 2 Year 3 Year 4 Year 5 Year 6
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Application for renewal of TCSP Licence (2)

Licensee fails to submit application at least 60 days before the licence expires

granted licence submitted current licence granted

[ Current licence M Application for new} [ Expiry date of } { New licence }
h

| |
New licence valids for 3 years

[ Application for new [\

licence being processed

: . CANNOT carry on trust or
Current licence valids for 3 years Y }

company service business

>

Year 1 Year 2 Year 3 Year 1 Year 2 Year 3
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Application for renewal of TCSP Licence (3) -
Application documents
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Application for renewal of TCSP Licence (4) —
Points to note

* |Information filled in Form TCSP2 should be consistent with the records previously
provided to the Registrar

* Ensure changes in particulars of Licensee or its relevant person (e.g. change in
business address / email address of the Licensee; change in correspondence
address of the relevant person; cessation of the relevant person) have been
reported in Form TCSP6

* Ensure prior approval for adding ultimate owner / partner / director (application
made in Form TCSP3) has been granted by the Registrar
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Application for renewal of TCSP Licence (5) —
Points to note (Cont’d)

* Ensure e-application is submitted with payment made successfully.

* E-receipt will be generated for record.

CR 2 &) & it B ERERATRBRHMERMNSEE
Companies Registry | Registry for Trust and Company Service Providers
g3
Receipt

e E e C€202105246000864 BESERT ER2105-0000
Payment Receipt No: Application Reference No.:

eSS R R IE R PR AR 238288 = .

TCSP Licence No.: Application /Payment Date:

HHEN/ BRAGEE ) EW S8EARAS VERY HIGH (e Vb Jce

Name of Applicant / PROFIT LIMITED Paid By:

TCSP Licensee :

SRR ATIRBEUEREENPEE
Application for Renewal of a Trust or Company Service Provider Licence

B ATRFRHERAEEPES
2,910.00

Application for Renewal of a Trust or Company Service Provider Licence

=% (Bx) Amount (HK$) 2,910.00

4328 (78m) Total (HKS) 2,910.00

LT H / AREMTD / BE - RO RETFSFIEN I BRI SE -
The above document(s) / payment is/are successfully received. You may save or print this receipt for reference.
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Enforcement of the Licensing Regime (1)

Inspection

Desktop
review

Monitoring
TCSPs

Q
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Enforcement of the Licensing Regime (2)

Warning or

advisory letter Public reprimand

Disciplinary action Remedial order

Non-compliance

Suspension or
revocation or non- Pecuniary penalty
renewal of licence

Prosecution

www.tcsp.cr.gov.hk 27
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Website of TCSP Reglstry

What'sNew  Contact Us

/A\ g] ‘E.E ﬂﬂ. E Registry for Trust and Company Service Providers
N o Unit 1208, 12/F, One Kowloon, 1 Wang Yuen Street, Kowloon Bay, [ Register ] [ Login ]
Companies Registry | kowloon, Hong Kong

Home Guidelines Forms Information Pamphlets Enforcement  Anti-Money Laundering and Counter-Terrorist Financing FAQs Publications & Presentations

aedl AN

E Register of Trust or Company Service Provider o - e —
Licensees

O\ Name of Licensee or Licence No.

® °

Online Services

Online Services @ Apply for a Trust or Company Service Provider Licence

@ Apply for a Trust or Company Service Provider Licence

® Apply for Renewal of a Trust or Company Service Provider Licence

@ Apply for Renewal of a Trust or Company Service Provider Licence

@ Apply for approval to become an ultimate owner/a partner/a director of a TCSP licensee . ADDW for a pproval 'tU bECUmE‘ anu |t|mate OWHE'I";"‘E partnerfa d irECtDr Of a TCSP ”censee
@ Report changes in particulars
@ Report Cessation of Trust or Company Service Business . Re DCII"'_ changes in par‘ticulars

More Online Service = ® Report Cessation of Trust or Company Service Business

Popular Downloads EI, Register @ Login

More Online Service «

7 1
Guidelines Forms Information Pamphlets
@ Guideline on Licensing of Trust or Company S @ Application for a Trust or Company Service ®Services of the Registry for Trust and Company

Service Providers Provider Licence (Form TCSP1) (Must be Service Providers (Updated on 21 December
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Thank you
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