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Licensing conditions
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Anti-Money Laundering and 
Counter-Terrorist Financing Ordinance, 

Cap. 615 (“AMLO”), Part 5A

Ordinance governing
TCSP Licensing Regime
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Guidelines issued by the Registrar 

4

(“Licensing Guideline”) (“AML/CTF Guideline”)
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&

Apply for a TCSP licence BEFORE carrying  on
trust or company service business in Hong Kong

Carry on business WITHOUT a licence

- An offence under s.53F of AMLO

Imprisonment up to 
6 months

Fine up to 
HK$100,000
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Definition of “trust or company service”
(Paragraph 2.2 of Licensing Guideline)

By way of business

Do I need to 
apply for a 

TCSP licence?

undertakes 
one or more 

of the 
activities of a 

TCSP

carries out the 
activity with 

reasonable or 
recognizable 

continuity

advertises or 
publicizes 

business activity 
or receives 

referrals from 
other companies

aims to make 
a profit when 
carrying out 
the activity

Application for new TCSP Licence (1)
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Form TCSP1
Form TCSP1-SIS

Form TCSP1-SIS2A

Form TCSP4 –
for individual

AND/OR

Form TCSP5 –
for corporation

Supporting
Documents

Application for new TCSP Licence (2) –
Application documents 
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I have just applied for 
a TCSP licence. 

Can I carry on trust or 
company service 
business now? WAIT

NO.
You can only carry 

on trust or company 
service business 

AFTER
you are granted  a        

TCSP licence.

8

Application for new TCSP Licence (3) – Licence
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• Submit valid Business (not Branch) Registration Certificate 

Application for new TCSP Licence (4) –
Points to note
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• Provide information on the relevant persons: 
 Ultimate Owner (not shareholder) (Paragraph 4.3 of Licensing Guideline)

 Director / Partner

 Compliance Officer (CO)

 Money Laundering Reporting Officer (MLRO)

Application for new TCSP Licence (5) –
Points to note (Cont’d)

• CO and MLRO: normally based in Hong Kong (Paragraph 3.5(b) of AML/CTF Guideline)

• Exempted person with supporting documents submitted
(Professional Accountants Ordinance, Cap. 50 / Legal Practitioners Ordinance, Cap. 159)

• Submit duly completed and signed Annex (i.e. Authorization) to Form TCSP4
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The Licensee should appoint a CO and an MLRO during the term of the licence
and should ensure that a new CO or MLRO (as the case may be) is appointed
within 7 days where a vacancy occurs in the two posts.

The Licensee should put in place adequate and proper anti-money laundering
and counter-terrorist financing policies, procedures and controls, as evidenced
by policy statement(s) or other written documents.

The Licensee should provide information relating to his business during the term of
the licence as may be required by the Registrar of Companies and such information
should be provided within such time as the Registrar of Companies may specify.

A TCSP Licensee may be subject to disciplinary 

actions by the Registrar for any non-compliance 

with the licensing conditions.
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Licensing conditions (1)
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Resignation and appointment of CO and MLRO (“the Change”)

Deliver Form TCSP6 within one month beginning on the date on which the

Change takes place.

Keep proper documents or records showing:

(a) appointment of CO and MLRO

(b) duties and responsibilities of CO and MLRO
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Licensing conditions (2) – Points to note
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AML/CTF policy and procedure statement

Make reference to CR’s AML/CTF Guideline for TCSPs and

Tailor-make your own AML/CTF policy and procedure statements which are
applicable to and suitable for the TCSP business you carry on

Provide CR with information/documents relating to your business
upon request

Examples: Supplementary Information Sheet, explanatory letter

To submit by deadline as specified
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Licensing conditions (3) – Points to note (Cont’d)
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Obtain approval for     
adding ultimate owner / 

partner / director

BEFORE
adding ultimate owner / 

partner / director

Report changes in 
particulars of Licensee 
or its relevant person

Within
ONE MONTH of the 

change

Notify cessation of 
trust or company 
service business

BEFORE
the intended date of 

cessation

Form TCSP3Form TCSP6 Form TCSP7

14

Filing obligations of a TCSP Licensee (1)

Form TCSP4 / 5
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Filing obligations of a TCSP Licensee (2) – Case 1

My company has 
changed the business 

address and telephone 
number.  Do I need to 
file any form with the 

TCSP Registry? 

Form TCSP6

Supporting
Documents

Report the changes 

Within ONE MONTH

Yes
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Filing obligations of a TCSP Licensee (3) – Case 2

My company would 
like to appoint a new 

director who is subject 
to the fit and proper 
test. Do I need to file 

any form with the 
TCSP Registry? 

Supporting
Documents

Form TCSP3
Form TCSP4 –
for individual

Form TCSP5 –
for corporation

OR

Yes



www.tcsp.cr.gov.hk 17

Filing obligations of a TCSP Licensee (4) –
Case 2 (Cont’d)

My company would 
like to appoint a new 

director who is subject 
to the fit and proper 
test. Do I need to file 

any form with the 
TCSP Registry? 

After approval is given and the relevant 

appointment is made, your company must: -

 file a Form D2A  reporting the appointment 

of the director within 15 days

 notify this Registry of such change by way 

of a Form TCSP6 within one month
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Filing obligations of a TCSP Licensee (5) – Case 3

My company would like 
to appoint a certified 

public accountant 
(exempted person) to 

be a new director.  Do I 
need to file any form 

with the TCSP Registry? 

Yes

Form TCSP6

Supporting
Documents

Report the changes 

Within ONE MONTH
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Filing form(s)

under the Companies 

Ordinance (Cap. 622)
(e.g. Form NR1, ND2A, 

ND2B)

Filing form(s)

under the

AMLO (Cap. 615)
(e.g. Form TCSP3, 

TCSP6)

A TCSP Licensee may be liable to prosecution and subject to 

disciplinary actions by the Registrar for any non-compliance 

with the filing requirements
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Filing obligations of a TCSP Licensee (6) –
Points to note
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Prior approval by the Registrar is required

IF
the proposed ultimate owner / partner / director 

is NOT an exempted person
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Form TCSP6

Complete and attach correct schedule(s)

Submit supporting documents according 
to the checklist as attached to Form 
TCSP6

Filing obligations of a TCSP Licensee (7) –
Points to note (Cont’d)
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Application for renewal of TCSP Licence (1)

Application must be submitted at least 60 days before the licence expires

Year 3Year 2 Year 5Year 4 Year 6Year 1

Current licence valids for 3 years

Current licence
granted

Application for 
renewal submitted

Licence
renewed

Current licence
remains in force

Application for renewal 
being processed

Expiry date of 
current licence

Renewed licence valids for 3 years

21
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Licensee fails to submit application at least 60 days before the licence expires

Year 3Year 2 Year 2Year 1 Year 3Year 1

Current licence valids for 3 years

New licence valids for 3 years

Current licence
granted

Application for new 
licence submitted

New licence
granted

CANNOT carry on trust or 
company service business

Expiry date of 
current licence

Application for new 
licence being processed
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Application for renewal of TCSP Licence (2)
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Form TCSP4 –
for individual

AND/OR

Form TCSP5 –
for corporation Supporting

Documents

Form TCSP2
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Application for renewal of TCSP Licence (3) –
Application documents
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• Information filled in Form TCSP2 should be consistent with the records previously

provided to the Registrar

• Ensure changes in particulars of Licensee or its relevant person (e.g. change in

business address / email address of the Licensee; change in correspondence

address of the relevant person; cessation of the relevant person) have been

reported in Form TCSP6

• Ensure prior approval for adding ultimate owner / partner / director (application

made in Form TCSP3) has been granted by the Registrar

Application for renewal of TCSP Licence (4) –
Points to note
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• Ensure e-application is submitted with payment made successfully. 

• E-receipt will be generated for record. 
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Application for renewal of TCSP Licence (5) –
Points to note (Cont’d)
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Enforcement of the Licensing Regime (1)

Monitoring 
TCSPs

Interview

Inspection

Desktop 
review
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Enforcement of the Licensing Regime (2)

Non-compliance

Warning or 
advisory letter

Disciplinary action

Public reprimand

Remedial order

Pecuniary penalty
Suspension or 

revocation or non-
renewal of licence

Prosecution
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Enforcement of the Licensing Regime (3)
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Website of TCSP Registry
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Thank you
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