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Ordinance governing
TCSP Licensing Regime

Anti-Money Laundering and Counter-
Terrorist Financing Ordinance, Cap. 615

v (“AMLO”), Part 5A
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Guidelines issued by the Registrar

o B i M OE 2 B #F M E

COMEANIES FEQISTRY COMPANIES REGISTRY
Guideline on Licensing of Guideline on Compliance of
Trust or Company Service Providers Anti-Money Laundering and

Counter-Terrorist Financing Requirements
for Trust or Company Service Providers

March 2018 March 2018

(“Licensing Guideline”) (“AML/CTF Guideline”)

www . tcsp.cr.gov.hk




Apply for a TCSP licence BEFORE carrying on
trust or company service business in Hong Kong

Carry on business WITHOUT a licence
- An offence under s.53F of AMLO

Imprisonment up to
6 months

Fine up to
HKS$100,000

www . tcsp.cr.gov.hk



Application for new TCSP Licence (1)

Do | need to
apply for a
TCSP licence?

carries out the
activity with
reasonable or

undertakes :
recognizable
one or more >
offihe continuity
activities of a
TCSP advertises or
/ publicizes
aims to make business activity
a profit when or receives
carrying out referrals from
the activity other companies

www . tcsp.cr.gov.hk




Application for new TCSP Licence (2) -

Form TCSP5 — Supporting
for corporation Documents

www. tesp.cr.gov.hk




Application for new TCSP Licence (3) — Licence

naaw CR
Licence No. _ TCOOXXXX

2 85 HE M &
COMPANIES REGISTRY

(HEAREABH L TR AFRHH)
® 615 %)
ANTI-MONEY LAUNDERING AND COUNTER-TERRORIST FINANCING ORDINANCE
(CHAPTER 615)

| have just applied for
a TCSP licence.

Can | carry on trust or

company service now?

EHRALIRBRAEERR
TRUST OR COMPANY SERVICE PROVIDER LICENCE
s

A R
SAMPLE COMPANY LIMITED

B XXXX £ XX A XX oM BiE8 PR ta 2 mutss-
/ \ is granted a licence on XX XX XXXX to carry on a trust or company service
N O business in Hong Kong.
You Can Only Carry okl eH akh XXXX £ XX/ XX 8 &8 XXXX & XX/ XXa8 »
EN AR RS AR FE T E Ao
This licence shall be valid from XX XX XXXX to XX XX XXXX, unless suspended
On trUSt Or Company or revoked earlier.
service AFTER you YCTI I
Business address of the Licensee:
FLAT/ROOM 1208, 12/F, SAMPLE COMMERCIAL CENTRE, 22 SAMPLE
are gra nted a STREET, HONG KONG
TCSP licence.
(_%\M

FARARBELS YR AR EH#RA
Ms Kitty TSUI
Registrar of Companies
Hong Kong Special Administrative Region

www . tcsp.cr.gov.hk




Application for new TCSP Licence (4) —
Points to note

e Submit valid Business (not Branch) Registration Certificate

RGBT A AR/ TR SCER R B RS -
Please cut along the dotted line and display the valid busmess/branch registration certificate at busmess addres

o

- %# 2 FORM2 I S 8]
XX XX (RRBEEH) (B310E) fregulation 3]
HRIGINAX BUSINESS REGISTRATION ORDINANCE (Chapter 310)
(ERITH)
BUS]N]-:SSR}: RATION REGUIAT[ONS
Fd & ¢ Registration Certificate
e \ i
R EZEFAEM X X & EE@HAER S T
Name of Business/ KXX DXX TRANSPORTATION COMPANY LIMITED
Corporation
iﬁ ! ﬁ.ﬁ‘—%m R R R
Branch Name
4k XIF
Address XXX GLOUCESTER ROAD
WANCHAI
HK
BRkEE
oF Business TRANSPORTATION
e = uting BODY
Status
EHBEHE SERE BEREEE
Date of Commencement Certificate No. Fee and Levy
01/04/2017 31/03/2018 EXXXXXXX-000-04-17-8 $2,250
L ]
(@3 % FEE=52,000)

www . tcsp.cr.gov.hk




Application for new TCSP Licence (5) —
Points to note (Cont’d)

* Provide information on relevant persons:

» Ultimate Owner (not shareholder) (Paragraph 4.3 of Licensing Guideline)
» Director / Partner

» Compliance Officer (CO)

» Money Laundering Reporting Officer (MLRO)

* CO and MLRO: normally based in Hong Kong (Paragraph 3.5(b) of AML/CTF Guideline)

* Exempted person with supporting documents submitted

(Professional Accountants Ordinance, Cap. 50 / Legal Practitioners Ordinance, Cap. 159)

* Submit Annex (i.e. Authorization) to Form TCSP4

www . tcsp.cr.gov.hk




Licensing conditions (1)

— The Licensee should appoint a CO and an MLRO during the term of the licence
—y and should ensure that a new CO or MLRO (as the case may be) is appointed
- within 7 days where a vacancy occurs in the two posts.

a— The Licensee should put in place adequate and proper anti-money laundering
— and counter-terrorist financing policies, procedures and controls, as evidenced
by policy statement(s) or other written documents.

— The Licensee should provide information relating to his business during the term of
— the licence as may be required by the Registrar of Companies and such information
should be provided within such time as the Registrar of Companies may specify.

s

A TCSP Licensee may be subject to disciplinary
actions by the Registrar for any non-compliance
with the licensing conditions.

www . tcsp.cr.gov.hk




Licensing conditions (2) — Points to note

:> Resignation and appointment of CO and MLRO (“the Change”)

v'Deliver Form TCSP6 within one month beginning on the date on which the

Change takes place.

v'Keep proper documents or records showing:

(a) appointment of CO and MLRO

(b) duties and responsibilities of CO and MLRO

www . tcsp.cr.gov.hk




Licensing conditions (3) — Points to note (Cont’d)

l:.';> AML/CTF policy and procedure statement
v'Make reference to CR’s AML/CTF Guideline for TCSPs and

v'Tailor-make your own AML/CTF policy and procedure statements which are
applicable to and suitable for the TCSP business you carry on

:7.\> Provide CR with information/documents relating to your business upon
request

v'Examples: Supplementary Information Sheet, explanatory letter
v'To submit by deadline as specified

v'Ensure business email address, business telephone/fax number filed with CR are
correct and updated

www . tcsp.cr.gov.hk




Filing obligations of a TCSP Licensee (1)

r

Report changes in
particulars of Licensee
or its relevant person

Within
ONE MONTH of the
change

Form TCSP6

[ [

Obtain approval for
adding ultimate owner /
partner / director

BEFORE

Notify cessation of
trust or company
service business

. . BEFORE
adding ultlmat.e owner / the intended date of
partner / director )
cessation

HKS$1,140
Sl Vsl Form TCSP7
Form TCSP4 /5 [ [1€9975
(each set)

www . tcsp.cr.gov.hk




Filing obligations of a TCSP Licensee (2) — Points to note
s

A TCSP Licensee may be liable to prosecution and subject to
disciplinary actions by the Registrar for any non-compliance
with the filing requirements

Filing form(s)
under the Companies
Ordinance (Cap. 622) AMLO (Cap. 615) -

(e.g. Form NR1, ND2A, (e.g. Form TCSP3,
ND2zB) TCSP6)

Filing form(s)
under the

www . tcsp.cr.gov.hk




Filing obligations of a TCSP Licensee (3) — Points to note

"
Prior approval by the Registrar is required
the proposed ultimate owner / partner / director
| is NOT an exempted person
gy C:¢-3: Sk Wil
@ Form TCSP6 Part 2 Types of Changes
ST IHATE RS v 8§ Please tick the relevant box(es)
v I 7 2 48 52 o i
Complete and attach correct schedule(s) N Schectle) Atached
. . . PR B RE Y A B It 2= A
‘/Smert Supportlng docu mentS accordlng D Change in particulars of Licensee Schedule A
to the CheCkIISt as attaChed to Form TCSP6 D ?e?;;’ﬁoﬁﬁftggg zﬁlfzekvaft Person of Licensee Sfﬁjd%ulzB
] IOATER A& MHE A LR HESE - BEA ftf# C
Addition of a Relevant Person,~Change in particulars of a Relevant Person — Individual Schedule C
] TWATER AL/ HE A LRSI E - BEW fff# D
Addition of a Relevant Person,~Change in particulars of a Relevant Person — Corporation Schedule D
] FERE A MHB A TR LB IRy S iy #2 E
Change in fit and proper status of Licensee,“a Relevant Person Schedule E

www . tcsp.cr.gov.hk




Application for renewal of TCSP Licence (1)

Application must be submitted at least 60 days before the licence expires

Current licence Application for Expiry date of Licence
granted renewal submitted current licence renewed
A

Renewed licence valids for 3 years

Application for renewal
being processed

» )\
Current licence

Current licence valids for 3 years .
remains in force |

Year 1 Year 2 Year 3 Year 4 Year 5 Year 6

www . tcsp.cr.gov.hk




Application for renewal of TCSP Licence (2)

Licensee fails to submit application at least 60 days before the licence expires

Current licence || Application for new Expiry date of New licence
granted licence submitted current licence granted
1 1
| |
New licence valids for 3 years

licence being processed

[ Application for new J\

CANNOT carry on trust or J

Current licence valids for 3 years . .
company service business

Year 1 Year 2 Year 3 Year 1 Year 2 Year 3

www . tcsp.cr.gov.hk




Application for renewal of TCSP Licence (3) —
Application documents

Companies reisTay TCSP4

3 LTARE R R K EEMEA
REGISTRY FOR TRUST AND COMPANY SERVICE PROVIDERS

HEANEMR S @ansHA BEREL /S8 L E5-BEA)
Statement as regards Fit and Proper Criteria
(For applicant,/ultimate owner,”partnerdireetor - al)

T 8
Type of Application

ARABETFATRNABE — B0 LR AE I ER F TCSP4
e orm

FEEET BT

Form Number Deseription of
HER TSR RL B Fesse ok e refevan bor

. e o
& EEARENESAE
e [exmammsesammeay or individua
[ HERESLsEERBOEL O | esee 50 ag
an maividual camying on business a5 3 sols propr
ELIS o
The Licensee is o =%
a pamership 0O | Teses

o s
3 comporaton

5 = % B B
CR COMPANIES REGISTRY T( :SPZ
fAa BB & ¥ B W R GEERNER

REGISTRY FOR TRUST AND COMPANY SERVICE PROVIDERS

HEHRRATREERGERRRET TS

Application for Renewal of a Trust or Company Service Provider Licence
ERRATRBEREANRE

Particulars of Trust or Company Service Provir- ~—

HERBBRALARBAN L ORERA A BB ) A=A
Application for Approval to Become n Ullmate Owner,/a Fariner, Direstor of a Trust or
‘Gompany Servies Providsr Lizsnsze

FEEE_ T Nameln Chinese

HEAEABHRAASE & F H B B

Particulars of Applicant of the Application Referred to in Part 1 COMPANIES REGISTRY TCSP5
= R oUMERRRAEERSER

REGISTRY FOR TRUST AND COMPANY SERVICE PROVIDERS

T ¥ s &/ £ Namen Cnness

EXEZ T Name inEngen

AL, R EEARNDE EERSBA HS - AN

Statement as regards Fit and Proper Criteria
SRALE LR (For partner,director - Corporation)

Homiant 7#\ HK$975 5 P A

EAEE LW Namentngin

!

ype of Application

T % & W Namen Crinese

FEREEFRTHSASO - SHUEE RS
This Stateme: art of the Following Applicatior
e

oo aenan [ i (each set ) B Form TCSP5 —

FEEWE (EH8, R R
i e S D[ v |prmezmmmsen

e gEaE==E for corporation

AERBERALAREAR

Applcation for Agproval to Become an Ulimate Owner 3 Parter./a Dirscor of 3 Trust or
ERzonmE [EL E&coE epyoas Company Servie Proviser Licznsee
S e e R
0 55 7w | ¥ Y e ] ]
Egiis!isg . lifil w??{ﬁﬁn Referred to in P
3 B E M Exphy Dake PrTp——— W pager i s of Applicant of the n Referred to in
S o [lrzic inrmroms

— Documents
AND/OR s <Ts HK$975

=l-§=ﬁil‘ O] (&2t AR {each
\LKT?JL Q:ﬁw \\ set)

3 775K % W For Official Use

EEPTY ®—W a1

rE ]
e )

www . tcsp.cr.gov.hk




Application for renewal of TCSP Licence (4) —
Points to note

* Information filled in Form TCSP2 should be consistent with the records previously

provided to the Registrar

* Ensure changes in particulars of Licensee or its relevant person (e.g. change in business
address / email address of the Licensee; change in correspondence address of the

relevant person; cessation of the relevant person) have been reported in Form TCSP6

* Ensure prior approval for adding ultimate owner / partner / director (application made in

Form TCSP3) has been granted by the Registrar

www . tcsp.cr.gov.hk




Application for renewal of TCSP Licence (5) —
Points to note (Cont’d)

* Ensure e-application is submitted with payment made. E-receipt will be generated for record.

CR 2 &) & it B EERATRERHETMNEE
Companies Registry | Registry for Trust and Company Service Providers
o84
Receipt

S FRU R AR S
Payment Receipt No:

C202105246000864

EHIESERN ER2105-00001
Application Reference No.:

Sn : H 24 2

TCSP Licence No.: Application /Payment Date:

BIEA/ BMAGE /B S@EASE/AS VERY HIGH IR =: JCB

Name of Applicant / PROFIT LIMITED Paid By:

TCSP Licensee :

SRt NSRBI HE B ERREE

Application for Renewal of a Trust or Company Service Provider Licence
BN AT RFRAERFENREE
Application for Renewal of a Trust or Company Service Provider Licence 291000
&% (#7T) Amount (HK$) 2,910.00

%8 (‘) Total (HKS) 2,910.00

Btz / AREALL) / WE - REREFHFIEN U LSS -
The above document(s) / payment is/are successfully received. You may save or print this receipt for reference.

www . tcsp.cr.gov.hk




A"\ FE M E
COMPANIES REGISTRY

Guideline on Licensing of
Trust or Company Service Providers

March 2018

Licensing Guideline




AML/CTF Guideline (1) — Points to note

TCSP licensees are required to: TCSP licensees must assess the ML / TF
. mitigate the risk of money laundering / ¥ isk of their b.u.s1nesses, develop and
terrorist financing (“ML / TF?) implement policies, procedures and

. comply with the AMLO controls on the following aspects

Relevant Legislation ‘ ‘
Drug Trafficking
(Recovery of policies,
ceeds) Ordinance, ——  procedures
Chapter 405 and conlrols
ited Nations (Anti-
rorism Measures) staﬁ
Ordinance, training
Chapter 575

www . tcsp.cr.gov.hk




Customer Due Diligence (“CDD”) are required to

be performed by TCSP licensees

relationship with the
customer

before establishing a business

transaction that involves an
amount = HK$120,000

efore conducting any occasional

when they suspect that
the customer or the
customer’s account is
involved in ML / TF

when they doubt the
veracity or adequacy of any
information previously
obtained

« D

identifying
customer and
verifying
customer’s
identity

C Y

AML/CTF Guideline (2) — Points to note (Cont’d)

/
identifying
beneficial owner
and verifying
beneficial owner’s

identity
\_

CDD

obtaining \
information on the
purpose and
intended nature of
the business
relationship (if any)
established with

\\the TCSP Iicensee/J

/ identifying the
person purports to
act on behalf of
the customer and
verifying the
person’s identity
and authority to

\ act

www . tcsp.cr.gov.hk




AML/CTF Guideline (3) — Points to note (Cont’d)

( )
( 3 . ff
s i of Record-keeping Sta
creening o Traini
raining

cu st omer (Ch.aptfer 9 of the AML/CTF

LB, (Chapter 10 of the
(Chapter 8 of the AML/CTF g AMIL/CTF Guideline)
Guideline) q

ongo 1 ng ” Front-line Back-

staff office staff

Staff
training

Managerial
staff

[ ] [ ]
Monitoring
(Chapter 6 of the AML/CTF
Guideline)

. J

www . tcsp.cr.gov.hk




E-Services via TCSP website

What'sNew ContactUs ¥ &

/1’_\\ Ej %‘:E ﬂﬂ. ﬁ Registry for Trust and Company Service Providers
N - Unit 1208, 12/F, One Kowloon, 1 Wang Yuen Street, Kowloon Bay, [ Register ] { Login ]
Companies Registry | kowloon, HongKong

Home Guidelines Forms Information Pamphlets Enforcement  Anti-Money Laundering and Counter-Terrorist Financing FAQs Publications & Presentations

E] Register of Trust or Company Service Provider
Licensees

O\ me of Licensee or Licence No.

0o Online Services

@® Apply for a Trust or Company Service Provider Licence
|®| Online Services

® Apply for Renewal of a Trust or Company Service Provider Licence

@ Apply for a Trust or Company Service Provider Licence . . .
@ Apply for Renewal of a Trustor Company Service Provider licence ® Apply for approval to become an ultimate owner/a partner/a director of a TCSP licensee
@ Apply for approval to become an ultimate owner/a partner/a director of a TCSP licensee
@ Report changes in particulars

@® Report changes in particulars

@ Report Cessation of Trust or Company Service Business

® Report Cessation of Trust or Company Service Business

More Online Service ~

E!, Register @ Login
Popular Downloads

s Guidelines @ Forms E Information Pamphlets

a— -

2 @ Guideline on Licensing of Trust or Company S @ Application for a Trust or Company Service ®Services of the Registry for Trust and Company
Service Providers Provider Licence (Form TCSP1) (Must be Service Providers (Updated on 21 December

www . tcsp.cr.gov.hk




E-Services via TCSP website — iAM Smart (1)

e Support iAM Smart features — to be launched by end June 2021

Authentication
Digital Signing
"e-ME“ Form Filling

www . tcsp.cr.gov.hk




E-Services via TCSP website — iAM Smart (2)

B8 7H @

IAM Smart

Authentication

You can login by User ID or Digital Certificate:

Note: Please read the Security Statement and be reminded that the user account will be locked after 5 consecutive login failures.

User ID ‘ ‘ Forget User ID

Forget Password
Password

@ Login with iAM Smart

More Info >

www . tcsp.cr.gov.hk




. -Services via TCSP website — iAM Smart (3)

o E
@Ese

"e-ME” Form Filling

Place of Birth * Date of Birth *

HONG KONG v 04/08/1986

»

Email Address

1234567890@gmail.com
Hong Kong Telephone No.
12345678

www . tcsp.cr.gov.hk



E-Services via TCSP website —iAM Smart (4)
85

IAM Smart

Sign your application form

Service Name:
Online Services under the Licensing Regime for TCSPs

Document:

Application for Renewal of a Trust or Company Service Provider Licence (Form TCSP2)

ldentification Code:

1251

Please follow the steps below:
1. Open "iAM Smart” 2pp in your mobile device
™

2. Tap on"To Sign”

3. Mazake sure the identification code shown in "IAM Smart" is the same and tap on “Sign” to complete the digital signing

www . tcsp.cr.gov.hk



Thank you
(=] 5]

[=]

www . tcsp.cr.gov.hk






