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11.

OPEN-ENDED FUND COMPANY -

NOTICE OF CHANGE IN PARTICULARS OF PROCESS AGENT OF NON-RESIDENT DIRECTOR

For the purposes of rule 102(6) of
Securities and Futures (Open-ended Fund Companies) Rules (Cap. 571AQ)

Notes for Completion of Form OFCPA1
Introduction

This form should be used to notify the Registrar of Companies (the Registrar) of any change in
particulars of a non-resident director’s process agent of an open-ended fund company. This form
should be delivered to the Registrar for registration within 15 days after the change in the particulars.

Pursuant to rule 102(1) of the Securities and Futures (Open-ended Fund Companies) Rules (the

Rules), a non-resident director of an open-ended fund company must have a process agent. A

process agent can either be —

(a) anindividual whose usual residential address is in Hong Kong;

(b) a company;

(c) a firm of solicitors; or

(d) a CPA firm as defined by section 2(1) of the Accounting and Financial Reporting Council
Ordinance (Cap. 588).

Please use the appropriate form to report the following changes —

Type of change Form

Appointment of process agent of non-resident director of an open-ended

Form OFCD1(SFC)
fund company

Cessation of appointment of process agent of non-resident director of an

open-ended fund company Form OFCD2

Please fill in all particulars and complete all items consistently in either Chinese or English.
Traditional Chinese characters should be used if the form is completed in Chinese. Please note that
handwritten forms may be rejected by the Companies Registry.

Please complete the Presentor’'s Reference. Unless the presentor needs to raise a specific issue for
the attention of the Companies Registry, no covering letter is required.

This form can be delivered by post or in person to "The Companies Registry, 14th floor, Queensway
Government Offices, 66 Queensway, Hong Kong". If the form is delivered by post but the Registrar
has not received it, the form will not be regarded as having been delivered to the Registrar in
satisfaction of the relevant provision of the Rules.

Signature

This form must be signed by a director. A form which is not properly signed will be rejected by the
Companies Registry.

Business Registration Number

Please provide the business registration number (i.e. the first 8 digits of the Business Registration
Certificate number) issued by the Business Registration Office of the Inland Revenue Department.
The numbers after [-] are not required.

Change in Particulars of Process Agent of Non-resident Director (Section 2)
Please state the name(s) of the director(s) for whom the process agent is appointed.

Please state only the pew particulars of the process agent in the appropriate box(es) provided and
specify the effective date of change in the corresponding box. There is no need to state those
particulars which remain unchanged.

Please provide the address of the process agent in Hong Kong —

(a) If the process agent is an individual, his ~her usual residential address should be given.

(b) If the process agent is a company, the address of the company’s registered office should be
given.

(c) If the process agent is a partnership, the principal place of business of the partnership should
be given.

‘Care of addresses and post office box numbers are not acceptable.
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