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NOTIFICATION OF CHANGE IN ADDRESS, LOCATION OF RECORDS AND INVESTMENT SCOPE
OF LIMITED PARTNERSHIP FUND

For the purposes of sections 25 and 31 of Limited Partnership Fund Ordinance (Cap. 637)

Notes for Completion of Form LPF4A
Introduction

Where there is a change in the address of the registered office, principal place of business, investment
scope of the limited partnership fund (the fund) or the place in which the records referred to in section 29
of the Limited Partnership Fund Ordinance (the Ordinance) are kept, the general partner in the fund must
file a notification of the change in this form with the Registrar of Companies (the Registrar) within 15 days
after the change occurs.

Please fill in all particulars and complete all items consistently in either Chinese or English. Traditional
Chinese characters should be used if the form is completed in Chinese. Please note that handwritten
forms may be rejected by the Companies Registry.

Please complete the Presentor’'s Reference. Unless the presentor needs to raise a specific issue for the
attention of the Companies Registry, no covering letter is required.

This form can be delivered by post or in person to "The Companies Registry, 14th floor, Queensway
Government Offices, 66 Queensway, Hong Kong". If the form is delivered by post but the Registrar has
not received it, the form is taken as not having been delivered to the Registrar as required by the Ordinance.

Fee

This form must be delivered with the correct fee. A form which is not delivered with the correct fee will be
rejected by the Companies Registry. Please refer to the information pamphlet on ‘Filing Obligations of a
Limited Partnership Fund after registration’ for the fee payable. If the fee is paid by cheque, the cheque
should be crossed and issued in Hong Kong Dollars payable to ‘Companies Registry’. Please do not send
cash.

Signature

This form must be signed by the general partner of the fund. A form which is not properly signed will be
rejected by the Companies Registry.

(a) If the general partner is a natural person, this form must be signed by that person with the full name
of that person stated.

(b) If the general partner is a private company limited by shares incorporated under the Companies
Ordinance (Cap. 622) or a former Companies Ordinance, this form must be signed by a director or
company secretary of the company with the full name and capacity of the signatory stated.

(c) Ifthe general partner is a registered non-Hong Kong company, this form must be signed by a director,
company secretary, manager, or authorized representative (as defined by section 774(1) of the
Companies Ordinance) of the company with the full name and capacity of the signatory stated.

(d) If the general partner is a limited partnership registered under the Limited Partnerships Ordinance
(Cap. 37) or a non-Hong Kong limited partnership with a legal personality, this form must be signed
by a general partner in the limited partnership with the full name and capacity of the signatory stated.

(e) If the general partner is another limited partnership fund or a non-Hong Kong limited partnership
without a legal personality, this form must be signed by the authorized representative appointed
under section 23 of the Ordinance.

(i) If the authorized representative is a natural person, this form must be signed by that person
with the full name and capacity of that person stated.

(i) If the authorized representative is a company, this form must be signed by a director or
company secretary of the company with the full name and capacity of the signatory stated.

(iii) If the authorized representative is a registered non-Hong Kong company, this form must be
signed by a director, company secretary, manager, or authorized representative (as defined
by section 774(1) of the Companies Ordinance) of the company with the full name and capacity
of the signatory stated.



Change of Place in which Records are kept (Section 7)

7. The general partner in the fund or the investment manager of the fund must keep the following records at
the registered office of the fund or any other place in Hong Kong made known to the Registrar—

(a) the financial statements of the fund audited by the auditor appointed under section 21 of the
Ordinance;

(b) aregister of partners;

(c) inrelation to a customer of the fund (including a limited partner in the fund)— the documents, records
and files described in section 20(1)(b) of Schedule 2 to the Anti-Money Laundering and Counter-
Terrorist Financing Ordinance (Cap. 615);

(d) documents and records of each transaction carried out by the fund; and
(e) the controller of each of the partners in the fund.

8. If there is a change of the place in which records are kept only because of the change of the address of the
fund’s registered office, the general partner in the fund need not file a notification of change of the place in this
form.

9. Where different parts of the record are kept at different places, please state clearly in the “Remarks” box the

specific parts of the record kept in the stated place (e.g. in the case where a record covering different periods
is kept at different places, state the period covered by the specific part of the record that is kept at the stated
place in the relevant “Remarks” box) and use continuation sheet(s) to report the remaining place(s).
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