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RETURN OF ALLOTMENTS
Required by Companies Ordinance (Cap. 32)
Section 45(1)

Notes for Completion of Form SC1

Introduction

This form should be used to notify the Registrar of Companies of the allotment of shares by a limited
company having a share capital. It should be submitted within 1 month after the first date of
allotment.

Please fill in all particulars and complete all items consistently in either Chinese OR English. In the
case of Chinese, traditional Chinese characters should be used. Please note that handwritten forms
will be rejected by the Companies Registry.

Please complete the Presentor’'s Reference. Unless the presentor needs to raise a specific issue for
the attention of the Companies Registry, no covering letter is required.

Signature

This form must be signed by a Director or the Secretary. A form which is not properly signed will be
rejected by the Companies Registry.

Fee

This form must be submitted with the correct registration fee if the shares are allotted at a premium.
A form which is not submitted with the correct fee will be rejected by the Companies Registry. Please
refer to the information pamphlet on ‘Price Guide to Main Services’ for the correct fee payable.

If this form is delivered by post, please send a crossed cheque in Hong Kong Dollars payable to
‘Companies Registry’. Please do not send cash.

Date or Period during which Shares were Allotted (Section 2)

This form may be used for allotments made on a single day or over a period of time. If more than one
allotment has been made over a period of time, please enter only the first and last dates that apply. If
only one date is applicable, please enter it in the first date box.

Totals of this Allotment (Section 3)

The total nominal amount paid and payable on this allotment is the total of the nominal value of the
shares allotted for cash and the shares allotted for otherwise than in cash.

Shares Allotted otherwise than in Cash (Section 5B)

(a) For allotments of shares made either fully or partly for a consideration otherwise than in cash, this
form should be submitted together with a certified true copy of the contract showing the title of the
allottee(s) to the shares and the consideration for those shares. If the relevant contract is not
reduced to writing, a completed Form SC5 should be submitted instead.

(b) If the allotment is made pursuant to a scheme of arrangement, an office copy of the relevant court
order should be submitted together with this form.

(c) Where shares are allotted credited as fully paid up on a capitalization, a certified true copy of the
resolution authorizing the allotment should be submitted together with this form.

(d) If the shares are allotted partly for a consideration otherwise than in cash, please indicate the
cash consideration per share.

Please give a brief description of the consideration for the allotted shares and indicate the type and
date of the relevant document. E.g. In accordance with the company’s resolution passed on
DD/MM/YYYY, 10,000 Ordinary Shares of HKD1.00 each are allotted and credited as fully paid up on
a capitalization of the retained profit of HKD10,000 from the Profit and Loss Account.



