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RECEIVER OR MANAGER’S ABSTRACT OF RECEIPTS AND PAYMENTS
Required by Companies Ordinance (Cap. 32)
Sections 300A(2) & 301(1)

Notes for Completion of Form RC3

Introduction

1.

Under section 300A(2) of the Companies Ordinance, if a Receiver or Manager of the whole or
substantially the whole of the property of the company is appointed on behalf of the holders of any
debentures of the company secured by a floating charge, the Receiver or Manager is required to send
abstracts showing his receipts and payments to, inter alia, the Registrar of Companies.

Under section 301(1), abstracts showing receipts and payments should also be sent to the Registrar
where a Receiver or Manager of the property of a company has been appointed under the power
contained in any other instrument.

This form should be used for submitting such abstracts.

Please fill in all particulars and complete all items consistently in either Chinese QR English. In the
case of Chinese, traditional Chinese characters should be used. Please note that handwritten forms
will be rejected by the Companies Registry.

Please complete the Presentor’s Reference. Unless the presentor needs to raise a specific issue for
the attention of the Companies Registry, no covering letter is required.

Signature
This form must be signed by the Receiver or the Manager. If Joint Receivers or Managers are
appointed, all Receivers or Managers should sign the form unless they are appointed to act jointly and
severally.

Period Covered by the Abstract of Receipts and Payments (Section 4)

An abstract required by section 300A(2) should be prepared to cover the respective periods as stated
below :

(a) First Abstract : 12 months from the date of the appointment of the Receiver or
Manager;

(b) Subsequent Abstract: every subsequent period of 12 months; and

(c) Final Abstract : from the end of the period of the last preceding abstract up to the date

when the Receiver or Manager ceases to act.
The abstract should be sent to the Registrar within 2 months after the expiration of each period.

An abstract required by section 301(1) should be prepared to cover the respective periods as stated
below :

(a) First Abstract : 6 months from the date of the appointment of the Receiver or Manager;
(b) Subsequent Abstract: every subsequent period of 6 months; and
(c) Final Abstract : from the end of the period of the last preceding abstract up to the date

when the Receiver or Manager ceases to act.

The abstract should be sent to the Registrar within 1 month after the expiration of each period.



Abstract (Section 5)

The Receiver or Manager should show in each abstract his receipts and payments during the period.
Except for the First Abstract, the aggregate amounts of receipts and payments brought forward from
the preceding abstract should be shown separately under Part (a) (for Receipts) and Part (b) (for
Payments) of Section 5. The two gross totals of receipts and payments for carrying forward to the
next abstract shall equal to the respective totals of amounts received and paid by the Receiver or
Manager since the date of appointment.

Continuation sheets should be used if the space in Section 5 is insufficient for showing the receipts or
payments in the period. Receipts and payments should be shown on different continuation sheets.
Each continuation sheet should state the total amount of the receipts or the payments listed on the
sheet. Where continuation sheets are used, please state the sheet number and the total amount of
each continuation sheet in Part (a) (for Receipts) or Part (b) (for Payments) of Section 5.



