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NOTIFICATION OF LOCATION OF REGISTERS
Required by Companies Ordinance (Cap. 32)
Sections 74A(3), 88(3), 89(3), 95(3), 119A(2) & 158A(2)

Notes for Completion of Form R2

Introduction

Every company incorporated in Hong Kong must notify the Registrar of Companies of the
location of the various Registers, minute books or copies of Instruments creating charges and
any change in that location within 14 days of the change. This form should be used for these
notifications. Please note that such notification need not be sent if the various registers (with
the exception of the Register of Debenture Holders) and minute books etc. are at all times
being kept at the registered office of the company.

Please fill in all particulars and complete all items consistently in either Chinese QR English.
In the case of Chinese, traditional Chinese characters should be used. Please note that
handwritten forms will be rejected by the Companies Registry.

Please complete the Presentor's Reference. Unless the presentor needs to raise a specific
issue for the attention of the Companies Registry, no covering letter is required.

Signature

This form must be signed by a Director or the Secretary. A form which is not properly signed
will be rejected by the Companies Registry.

Location of Registers or Other documents (Section 2)

Please state the full address(es) at which the respective records are kept in Hong Kong. An
overseas address and post office box number are not acceptable.

Register of Debenture Holders (Section 2)

Every company which issues a series of debentures or debenture stock not transferable by
delivery shall keep a register of the holders of such debentures or debenture stock. The
company must also notify the Registrar of the location of such Register and any change in that

location regardless of whether the Register is or is not kept at the registered office of the
company.



