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NOTIFICATION OF CHANGE OF ADDRESS OF REGISTERED OFFICE
Required by Companies Ordinance (Cap. 32)
Section 92(3)

Notes for Completion of Form R1

Introduction

1. (a) Every company incorporated in Hong Kong shall have a registered office in Hong Kong to
which all communications and notices may be addressed.

(b) First registered office
If a company has applied for registration before 11 July 2008 (i.e. before the
commencement of section 16 of Schedule 2 to the Companies (Amendment) Ordinance
2004), it must, if it has not yet done so, notify the Registrar of Companies of the address of
its first registered office within 14 days after the date of the incorporation of the company by
this form, in which event this form will be regarded as the notification of the address of the
first registered office.

A company which has applied for registration with the incorporation form (Form NC1 or
NC1G) after 11 July 2008 need not report the address of its first registered office again by
this form.

(c) Changes of address of registered office
Any change of address of a company’s registered office should be reported to the Registrar
by this form within 14 days after the date of the change.

2. Pleasefill in all particulars and complete all items consistently in either Chinese QR English. In
the case of Chinese, traditional Chinese characters should be used. Please note that
handwritten forms will be rejected by the Companies Registry.

3. Please complete the Presentor's Reference. Unless the presentor needs to raise a specific
issue for the attention of the Companies Registry, no covering letter is required.

Signature

4.  This form must be signed by a director or the secretary. A form which is not properly signed
will be rejected by the Companies Registry.

Details of Change (Section 2)

5. Full address of the Registered Office in Hong Kong should be given. Non-Hong Kong
addresses, ‘care of’ addresses or post office box numbers are not acceptable.

E-mail Address (Section 3)
6. Please supply the e-mail address of the company, on a voluntary basis, to facilitate electronic

communication. If there are any subsequent changes in the e-mail address of the company, it
would be appreciated if you would notify the Companies Registry by completing this form.



