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Please indicate whether the Director /Alternate Director whose appointment is reported D Yes EL
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NOTIFICATION OF CHANGE OF SECRETARY AND DIRECTOR
OF A NON-HONG KONG COMPANY
(APPOINTMENT  CESSATION)

Required by Companies Ordinance (Cap. 32)

Section 335(1)(b)

Notes for Completion of Form N6

Introduction

This form should be used to notify the Registrar of Companies of the appointment of a secretary or
joint secretary (secretary) or director (including an alternate director) of a non-Hong Kong company or
of such persons ceasing to hold these posts. This form should be submitted within 1 month after
each change.

To report any changes in the particulars of a secretary or director (including an alternate director) of a
non-Hong Kong company, please use Form N7.

Please fill in all particulars and complete all items consistently in either English QR Chinese. In the
case of Chinese, traditional Chinese characters should be used. Please note that handwritten forms
will be rejected by the Companies Registry.

Please complete the Presentor's Reference. Unless the presentor needs to raise a specific issue for
the attention of the Companies Registry, no covering letter is required.

Signature

This form must be signed by a director, secretary, manager or an authorized representative. A form
which is not properly signed will be rejected by the Companies Registry.

Company Name (Section 1)

The company name should be identical to the name which appears in the Certificate of Registration
issued by the Companies Registry. If another name has been adopted under section 337B of the
Companies Ordinance, please state the approved name in Section 1.

Particulars of Secretary /Director Resigning or Ceasing to Act (Section 2A)

Please indicate the capacity(ies) of the person(s) resigning or ceasing to act. In the case of an
alternate director, please state the name(s) of the principal director(s) to whom he or she or it was the
alternate.



10.

11.

12.

13.

14.

15.

16.

17.

If an individual secretary or director who has resigned or ceased to hold the post has registered the
particulars in respect of his or her Hong Kong Identity Card number or overseas passport number with
the Companies Registry, please provide such number for identification purposes. If no such
particulars have been registered, please state ‘NIL’ in the boxes provided.

If the secretary which has resigned or ceased to hold the post is a firm, please state the name of the
firm in the box for name of corporate secretary.

For a deceased secretary or director, the date of death should be given as the date of cessation.

Please indicate whether the director or alternate director still holds any directorship(s) (including
alternate directorship(s)) after the cessation of appointment. There is no need to complete this item
when reporting the cessation of appointment of the secretary.

Particulars of Individual Secretary / Director and Corporate Secretary / Director Appointed
(Sections 2B & 2C)

Please state the capacity(ies) of the appointee(s). If the appointment concerns an alternate director,
please state the name(s) of the principal director(s) to whom the appointee is appointed as the
alternate.

Please supply the e-mail address of the secretary or director, on a voluntary basis, to facilitate
electronic communication. If there are any subsequent changes in the e-mail addresses, it would be
appreciated if you would notify the Companies Registry by completing Form N7.

The Hong Kong Identity Card number, or in the absence of which, the number and issuing country of
the passport of an individual secretary or director should be given. If he or she holds neither a Hong
Kong Identity Card nor a passport, please state ‘NIL’ in the boxes provided.

Please indicate whether the appointee is an existing director or alternate director of the company at
the time of appointment. There is no need to complete this item when reporting the appointment of
the secretary.

If the appointed secretary is a firm, please state the name of the firm in the box for name of corporate
secretary.

If the secretary or director is a body corporate, the address of its registered or principal office should
be given.
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