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NOTIFICATION OF CHANGE OF PARTICULARS
OF SECRETARY AND DIRECTOR
Required by Companies Ordinance (Cap. 32)
Section 158(4)

Notes for Completion of Form D2B

Introduction

This form should be used to notify the Registrar of Companies of any change of particulars of
the Secretary or Joint Secretary (‘Secretary’) or Director (including an Alternate Director but
excluding a Reserve Director) of a company incorporated in Hong Kong. This form should be
submitted within 14 days of the changes.

(8) To report the new appointment or cessation of appointment of the Secretary or Director of
a company, please use Form D2A.

(b) Please use Form D5 to report the nomination or cessation of nomination of a Reserve
Director and Form D7 to report the changes in particulars of a Reserve Director.

Please fill in all particulars and complete all items consistently in either Chinese QR English. In
the case of Chinese, traditional Chinese characters should be used. Please note that
handwritten forms will be rejected by the Companies Registry.

Please complete the Presentor's Reference. Unless the presentor needs to raise a specific
issue for the attention of the Companies Registry, no covering letter is required.

Sighature

This form must be signed by a Director or the Secretary. A form which is not properly signed
will be rejected by the Companies Registry.

Identity of the Secretary /Director whose Particulars have Changed (Section 2A)

Please indicate the capacity(ies) of the person(s) whose particulars have changed. In the case
of an Alternate Director, please state the name(s) of the principal Director(s) to whom he or she
or it is the alternate.

If an Individual Secretary or Director has registered the particulars in respect of his or her Hong
Kong Identity Card number or overseas passport number with the Companies Registry, please
provide such number for identification purposes. If no such particulars have been registered,
please state ‘NIL’ in the boxes provided.

Details of Change(s) (Sections 2B and 3B)

Please state only the pew particulars of the Secretary or Director in the appropriate box(es)
provided and specify the effective date of change in the corresponding box. There is no need
to state those particulars which remain unchanged.

To report the addition of an alias, please also state all the other aliases (including the alias
which has been registered with the Companies Registry) of the Secretary or Director in the box
provided to facilitate correct updating of the record.

(a) Please provide the residential address of an individual Secretary in Hong Kong. An
overseas address, ‘care of’ address or post office box number is not acceptable.

(b) Please provide the residential address of an individual Director. If an overseas address
of a Director is given, please also complete the box for ‘Country’. ‘Care of addresses and
post office box numbers are not acceptable.



11. Please supply or update the e-mail address of the Secretary or the Director, on a voluntary basis,

12.

13.

to facilitate electronic communication. If there are any subsequent changes in the e-malil

addresses, it would be appreciated if you would notify the Companies Registry by completing
this form.

If the Secretary is a firm, please state the name of the firm in the box for name of Corporate
Secretary.

(a) If the Secretary is a body corporate, the address of its registered or principal office in Hong

Kong should be given. An overseas address, ‘care of’ address or post office box number
is not acceptable.

(b) If the Director is a body corporate, the address of its registered or principal office should be
given. If an overseas address of the Director is given, please also complete the box for
‘Country’. ‘Care of’ addresses and post office box numbers are not acceptable.



